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PREFACE

The World Bank has agreed to provide resources to assist the District of Columbia (District) in
strengthening the infrastructure for effective management of public school construction. Pursuant to an
agreement among the District of Columbia Financial Responsibility and Management Assistance Authority
(DCFRMA), the D. C. Agenda, a nonprofit entity, and the World Bank, such assistance will be focused on
setting priorities and evaluating resource allocation. The Scientex Corporation and The 21st Century School
Fund were commissioned by the World Bank to conduct a review of the management of public school
construction, locally and nationally, and provide a framework for rational decision-making by the District.
The purpose of this report is to present the findings of this review and to suggest implications for the
District’s infrastructure.

Residents of the District expressed their perception of the importance of public education in a June 1997,
survey on the quality of government services. Respondents were asked to rank twenty-seven (27) services
and to indicate their view of services as satisfactory or unsatisfactory. Findings of the survey revealed
priority services, in rank order, as follows:

Public education;

Police protection;

Protection against crime in the neighborhood,;
Ambulance and emergency services;

Safe drinking water;

Fire protection; and

Youth programs

NogakownhE

In terms of satisfaction or dissatisfaction with services provided by the District, residents ranked metro rail
services highest and street repair and maintenance lowest. When the priority services were weighted with
the degree of satisfaction and dissatisfaction with a specific service, public education remained the number
one (1) priority. Findings of the study clearly revealed the importance of public education, including the
condition of school facilities, in the public’s overall perception of the quality of District services. Moreover,
continuous, recognizable, and sustained improvement of public school facilities is fundamental to creating
an exemplary school system capable of supporting quality education.

The Scientex Corporation and the 21st Century School Fund are pleased to present this report in anticipation
of its contribution to informed decision-making on public school construction in the District.
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Executive Summary

After decades of deferring school improvements, the District is developing a comprehensive long-range
educational facility master plan and has approved $619 million in the FY2000-FY2006 Capital Budget for
modernization of its public school buildings. The school system is in the planning stages of a complete
modernization of eight elementary schools and one middle school, and has begun the replacement of the
Oyster Elementary School through a public/private partnership.

At the request of the World Bank, The Scientex Corporation (Scientex) and The 21% Century School Fund
(21% CSF) undertook a review of the current capital improvement programs and practices of seven school
districts and the history of the management of public school capital improvement programs in the District of
Columbia. This review was undertaken in order to assist the District of Columbia Public School System in
identifying expectations and options for effectively, efficiently and equitably delivering school facilities that
are educationally appropriate, modern, and safe. This report can be used to inform public discussion about
the execution of the District of Columbia’s public school capital improvement program.

After a thorough review of the literature and best practices in the management of school construction
programs, a team from Scientex and The 21* Century School Fund conducted interviews with individuals
from school systems, communities and private industry in an effort to understand the management of capital
improvement programs in seven locations throughout the United States: Fairfax County, VA.; Montgomery
County, MD.; Anne Arundel County, MD.; Fulton County, GA.; the state of West Virginia; New York City,
NY; and Chicago, IL and in one location in Canada: Nova Scotia.

This study found that all well-managed capital improvement programs consist of six basic elements:
accurate information systems; comprehensive, multifaceted planning; clear decision-making structures;
sufficient and stable funding; skilled project management; and effective oversight and monitoring.
Underpinning all of these elements is public trust and support. In the seven school systems’ capital
improvement programs reviewed in this study, overall program management of the capital construction
program and its basic elements took three different forms, or models.

e local school system management (in-house management);

e management by another public agency (other governmental management); and

e management by private sector firms (private-sector management).
The District of Columbia capital improvement program has had serious shortcomings in each of the basic
elements, shortcomings attributable in some degree to the management history of public schools in the
District. To ensure the effective application of the new capital funds, Scientex and 21° CSF recommend that
the leadership of the District of Columbia—the Mayor, the Council, and the Control Board, Superintendent,
and Board of Education—do the following:
e acknowledge the need to evaluate the current systems and structures for managing the D. C. Public

Schools capital improvement program by initiating a formal review of the program by an agency or

entity without a financial interest in the outcome;

e ensure that the evaluation include an economic analysis of the cost of project management, planning,
design, construction, and information management;

e review the laws, regulations, and policies that provide the framework for managing the program
effectively, efficiently, and equitably;

Prepared by Scientex Corporation and The 215t Century School Fund 8



¢ include citizens and private-sector interests in a discussion on how to implement the capital
improvement program.

The challenge of Government reform is to work toward improving or creating new systems and structures
while responding to day-to-day demands for required services. As such, management of the capital
improvement program of the schools cannot be placed on hold while an evaluation is done to determine how
to do it better. Thus, the evaluation must be approached in a way that does not create instability in the
program management but rather assures continuity for work in progress. Moreover, the leadership must
realize that the District of Columbia will not gain the trust of the public or produce required school
construction that is affordable without effective, efficient systems and structures in place.

Prepared by Scientex Corporation and The 215t Century School Fund 9



1.0 INTRODUCTION

1.1 Purpose of This Study

The District of Columbia is currently planning a comprehensive initiative to build new schools and
modernize existing school facilities. To generate and sustain the requisite level of public support, that
initiative—the first in 30 years—requires the development of a well-managed capital program.

Additionally, a program of such magnitude must be guided by best practices of the public and private sectors
and must include educational and community requirements in planning and designing school buildings.

The major objective of this report is to provide decision-makers in the District with information to assist
them in evaluating options for effective and efficient management of a capital improvement program for
public school facilities. Such a program must support equity in the allocation of resources and be able to
deliver educationally appropriate, modern school buildings effectively and cost-efficiently. Supporting
objectives of this report are as follows:

o to identify and describe basic elements of a well-managed school construction and modernization
program,

e to discuss strategies used by other school districts in the application of the basic elements of a well-
managed construction and modernization program,

¢ to review capital program management options used by other school systems and the private sector,
e to provide an historical context for understanding the management of school construction in the District,
e to analyze implications of the findings of this review, and

e to recommend immediate steps towards developing a well-managed capital program in the District.

1.2 Methodology

Scientex and The 21st Century School Fund conducted a review of the literature and best practices in the
management of school construction programs. Information-gathering methodology included Internet
searches, face-to-face and telephone interviews with current or former managers of school construction
programs in seven school districts one in Canada, and review of primary and secondary source documents
from the District of Columbia and the eight school districts in which interviews were conducted.

1.2.1 Literature Review

Through the National Clearinghouse on Educational Facilities (NCEF) and the Educational Research
Clearinghouse, Scientex and 21st CSF team identified numerous reports, articles, and recent publications on
school construction management. Additionally, the team studied documents related to the management of
school construction programs in the District; Montgomery County, MD; Fairfax County, VA; Fulton
County, GA; the state of West Virginia; New York City; Chicago, IL, and the province of Nova Scotia.
Those documents, which included current master and capital plans, board of education policies, and capital
budgets, provided extensive information on the infrastructure and basic elements of a well-managed capital
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improvement program. These basic elements are discussed in Section 2.0 of this report, and the list of
source documents appears as Appendix A.

1.2.2 Interviews

Scientex and 21st CSF conducted a series of in-depth interviews with facilities managers and managers of
school construction programs representative of different contexts and approaches to the management of
capital programs. In addition, they interviewed both community and private sector representatives actively
engaged in advocating for improvements to school facility infrastructure and working with school systems to
implement capital programs.

1.2.2.1 School Systems

Fairfax County, VA

The team conducted a face-to-face interview with James Johnson, Planning Director, and Gene Kelly,
Director for Design and Construction, for the Fairfax County Public School System. Fairfax County Public
Schools enrolls 160,000 students. Their annual capital budget is $130 million. Older schools are scheduled
for renewal every 25 years, and the school age population of the County continues to increase. There are
already 670 temporary classrooms in use in the County and the Fairfax County Public Schools have plans in
progress to build 9 and 12 more planned in the current capital budget.

Montgomery County, MD

The team conducted a face-to-face interview with Bob Weston who has served in several capital program
management positions in the Montgomery County Public School System and is currently serving as Director
of Construction Finance. Montgomery County enrolls 131,000 students and operates 169 schools. The long
range educational infrastructure strategy for Montgomery County provides for major renovation of old
schools every 25 years. Montgomery County is experiencing increased school age population and has plans
for the new construction of 4 schools and 5 full modernizations. Two County high schools are among the
five schools being entirely modernized and two others were just recently completed. The annual capital
budget for Montgomery County over the next five years is expected to average $113 million per year.

Anne Arundel County, MD

In Anne Arundel County, Maryland, the team conducted a face-to-face interview with Mark Moran, P.E.,
Technical Support Officer, Facilities Planning, and Construction Division of the Anne Arundel Public
School System. Anne Arundel is a smaller system, with 74,000 students and 115 schools. Their current
capital budget is $112 million. They are currently building 3 schools, with plans for 3 new schools, 3
additions, and 3 replacements. Included in the current capital budget is significant funding to reduce the
backlog of maintenance, repairs and to do component replacements.

Fulton County, GA

The team conducted telephone interviews with Mike VanAirsdale, Head of Operations, and Marcus Ray,
Director of the Division of Facilities, of the Fulton County, Georgia Public School System. When they
assumed responsibility for facilities in the district, approximately three years ago, the school system was at
the end of a five-year bond program, and the capital program was $100 million over budget. Nevertheless, to
honor a commitment to voters, the county still had to construct two more schools. In little more than three
years, the management of the capital program has become exemplary.
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Fulton County is a diverse and rapidly growing located near Atlanta. The enrollment is 67,000 and there are
66 schools. Their most recent proposed capital budget averages approximately $551 million. Almost
seventy-five percent of their budget is for new construction, additions, and program driven renovations.

West Virginia

Clayce Williams, Executive Director of the West Virginia School Building Authority indicated that an
equity lawsuit in 1988 resulted in the state’s embarkation on a $1 billion school construction program.
Counties are responsible for its planning and implementation and the state shares in the funding and
provides guidelines, oversight, and technical assistance, as needed.

New York City, NY

In New York City, the team interviewed representatives of the Parent Organizing Consortium (POC) and
Kavitha Medarata of the New York University Institute for Education and Social Policy who discussed their
concerns with management of the school construction program by the School Construction Authority. The
team also attended a meeting of community and Board of Education representatives to discuss funding needs
of the New York Public Schools. Additionally, in 1995, while developing the Preliminary Facilities Master
Plan 2005, Scientex and 21st CSF had an opportunity to meet with the executive board of the School
Construction Authority and visit new schools in New York City. The New York City Board of Education
provides 1,180 school buildings for over 1 million students. Funding has not been stable, but the school
system hopes to expend approximately $11 billion for school construction in the next 5 years.

Chicaqgo, IL

In Chicago, the team interviewed Avram Lothan of DeStefano and Partners, the firm responsible for
managing new construction in the Chicago Public Schools. Early in 1999, 21st CSF also had the
opportunity to visit new schools in Chicago and meet with representatives of the Small Schools Coalition
and the Business Partnership and participate in discussions on creating flexible prototype designs to
accommaodate small schools and schools-within-schools.

Chicago Public Schools enrolls 435,000 students in 630 schools. The 5-year capital improvement plan
includes $2.5 billion for new construction, major repairs, and renovation, but is not entirely funded.

Nova Scotia

Attended a seminar on public private partnerships sponsored by the Heritage Foundation and had and
opportunity to listen to and afterward talk with Doug Nauss the executive director of Education and Culture
Facilities Planning and Operations for Nova Scotia public schools. There has been a freeze on the amount of
capital funds in Nova Scotia since 1990. This district has developed a way to cut the cost of building
schools through selling public schools and then leasing them back from private owner/developers.

1.2.2.2 Private Sector

The team also interviewed individuals in private-sector firms engaged in project management of independent
schools and office buildings. Interviews with Jim Wilson, President of JFW, Inc., Mike McShea and Bill
Skoda of the Staubach Company, centered on project management techniques currently used in the private
sector.

A list of persons interviewed for this report is presented as Appendix B.
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2.0 BASIC ELEMENTS OF ACAPITAL IMPROVEMENT PROGRAM

A major responsibility of school systems is the management of the school facilities within which educational
programs and services are provided. Facilities managers in public school systems are responsible for more
buildings than most private-sector firms or other governmental entities. In fact, only the General Services
Administration (GSA), which is responsible for all federal buildings, manages more facilities than the New
York City Public School System, which operates 1,130 public schools.

School districts require well-managed capital improvement programs for developing and implementing
long-range plans for the repair and modernization of facilities. The planning and budgeting processes must
ensure public accountability, provide fiscally responsible management of capital funds so the maximum
value for tax dollars is realized, and assume fair and equitable distribution of funds for school facility
improvements. Moreover, contractors engaged in school design and construction should expect that
contracts will be awarded in accordance with clearly defined and consistently applied laws, policies, and
procedures; and that contracts, payment, and oversight will be executed in a timely and professional manner.
From the literature review and interviews with facilities personnel in other school districts, Scientex and 21st
CSF, identified the following six basic elements of a well-managed public school capital program as
follows:

1. Accurate information systems;

2. Sound planning;

3. Clear process for needs-based decision making informed by public input,

4. Sufficient and stable funding,

5. Skilled project management; and

6. Effective oversight and monitoring.

All six elements are required to ensure that capital funds are spent effectively, efficiently, and equitably. In

the following subsections, those elements are described and examples are provided of their practice in the
school systems interviewed.
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2.1  Accurate Information Systems

The facilities in large public school systems are complex, consisting of many buildings of varying ages,
conditions, capacities, and functions. Furthermore, even within a single building, systems and components
can be of different types, ages, and condition. Accurate data and information on the facilities inventory are
at the foundation of a well-managed capital program. Data needs include the following:

] Base Building Data

Age,

building and site size,
location,

use,

zoning,

title status, and
design.

] Capacity and Utilization

School capacity and space utilization,

attendance zones,

demographic trends and enrollment projections,

housing starts or other developments that will affect schools, and
transportation.

] Building Condition

Age and condition of components,
renovation history,

life cycle data, and

outstanding maintenance and repairs.

] Budget/Expenses

Appraisal, assessment, and market value;
capital budget projections/capital history; and
operating budget projections/operating budget history.

The conditions of school facilities changes each time a repair or improvement is required or made.
Therefore, the school system needs an information system that can provide baseline assessment data and is
capable of updating information as the work is done or needed.

Facilities managers must also stay abreast of factors affecting the utilization and cost of facilities. Such
factors include current and planned educational programs and services; special education programs and
accessibility requirements; organizational patterns and grade configurations; policies affecting class size and
pupil-teacher ratios; high school schedules; and curricula for all levels, including vocational and career
education programs, science and language laboratories, and the use of technology. Additionally, facility
managers need to be aware of plans for providing security, food services, and transportation, and must know
the regulatory requirements that affect facilities and educational programs. They must maintain close
contact with local schools and the public so that information not readily quantifiable can be included in the
information base that is used to make facilities decisions.

Prepared by Scientex Corporation and The 215t Century School Fund 14



A comprehensive and accurate information base sets parameters for decision-making and indicates
influences that might have an adverse impact on such decisions and on the fair and equitable distribution of
resources. Several school systems use simple spreadsheets for organizing such facilities data as age,
condition, capacity, and enrollment/utilization; informing the public debate about the allocation of school
construction funds; and setting priorities for construction projects. A useful application of information
technology is in the development of needs-based priorities for capital projects, and a data-driven priority
listing of projects can help ensure fairness and eliminate favoritism in the distribution of scarce construction
resources. Almost everyone interviewed stressed the importance of the “list” of priorities and its relationship
to public trust. When the citizens trust that the priorities on the list are the priorities of the District, they will
support capital budgets even in years when their particular schools are not scheduled for improvements
because they are confident that “their turn will come.” Fairfax County uses a Geographical Information
System (GIS) to support its planning functions, project enrollment, and assist in decisions on where new
schools are needed.

Even though a number of school systems are still exploring the utilization of information technologies to
complement experienced-based knowledge, the need for accurate, current information is universally
recognized.

2.2  Sound Planning

Planning on the following levels is a necessity in capital improvement programs:

= Long-range facilities master plan
= Capital improvement plan, (CIP) and
=  Annual maintenance plan.

2.2.1 The Long-Range Facilities Master Plan

The long-range facilities master plan is a critical component of a well-managed capital program. With
accurate and current data on facilities, planners are able to integrate the building-based elements of public
schools to demographic, educational, and community considerations to formulate a long-range educational
facilities plan. This long-range plan should include at least two capital budget cycles, usually five or six
years each, resulting in a long-range facilities plan for a period of ten to twelve years. As indicated
previously in this report, a long-range planning process based on objective, accurate, and current data
supports the development of a plan that is devoid of immediate political pressure and is focused on the larger
vision. Such planning requires significant community input and must reflect the public's ambition and
vision for schools. Without community input, public funds and the patience necessary to implement the plan
will be difficult to obtain or sustain.

A long-range educational facilities plan also must incorporate the ideas and requirements expressed by
principals, teachers, security personnel, food-service staff, maintenance personnel, students, and others who
will use the new, modernized, or improved facility on a daily basis. Many problems with the quality or
character of such facilities can be avoided through better understanding of the needs and priorities of the
users. Many school districts are structuring operations to support greater school-based control, and a long-
range educational facilities master plan should provide sufficient flexibility so the local school councils or
governing bodies can affect school-specific projects.

Both Maryland and West Virginia require each county to submit a long-range facilities master plan. Such
plans are often developed by school district planners or when the school district does not have a planning
department or needs assistance, the plans are prepared with hired consultants. These long-range master plans
are reviewed and approved both locally and by the state. Maryland requires the counties to update the plan
annually and to rewrite it completely every three years.
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The educational facilities master planning process (see Figure 2-1) is the vehicle for synthesizing the
educational methodology, programs, and services with the demographics, operations, finances, and
architecture in the school district. Those familiar with schools can best achieve the connection between the
facility and the educational programs with the mission and activities of the schools. Consideration of school
size, grade configuration, class size, curriculum, pedagogy, and technology affect decisions on the quality,
priority, and cost of a district’s master plan. Accurate student enrollment projections on system-wide and
local school bases are essential variables in quality planning. Beyond the demographics and educational
underpinnings, the master plan must be consistent with and seek to complement municipal initiatives for
economic and housing development. The master planning process also allows a jurisdiction to test various
funding scenarios and build commitment to funding for long-term benefits. With or without adequate
funding for full implementation, the plan provides clarity of direction within which difficult decisions can be
made and priorities established for school construction and improvement.

Standards

Standards play two crucial functions for a school system. First, they provide concrete descriptions of the
size, kind, and quality of buildings, classrooms, libraries, gymnasiums, playgrounds, offices, building
systems, and components that the school system aspires to provide for its students, teachers, school-based
administrators and support staff. Second, it provides a public measure against which the condition of a
school can be evaluated. It makes it possible to objectively establish priorities for major construction
projects and consequently earn and maintain the public trust that is essential for a successful capital
improvement program.

School districts must develop district-wide standards against which to assess existing school conditions, and
without such standards, a district is vulnerable to the creation, exacerbation, or continuation of inequitable
conditions across its district.

In 1997 Charleston, SC, tried to pass a bond issue for $350 million worth of badly needed school
construction. The Charleston school district had hired an engineering and construction firm to conduct an
assessment of all of its facilities and prioritize its capital needs. The firm assessed schools by holding
hearings in each school in the district to listen to facilities-related concerns from school administrators,
teachers, parents and members of the community. The school district and the firm used this input and an
engineering assessment to determine the work to be performed in each school. An unanticipated
consequence of that approach was that since there were divergent expectations and standards for what was
educationally appropriate or required across the school district, the project list from school to school varied
according to the standards articulated within that community. For example, one school suffering from
particularly severe roof problems focused on getting the basic components replaced, while another school
had articulated its greatest need as a state-of-the-art library media center. As communities became aware of
variations in the work to be performed across schools, they became disenchanted with the overall process.
While this alone did not cause the failure of the bond issue, it contributed to it, since the natural constituency
for bond funds did not fully support the issue. A community-supported standard for the assessment of
schools would have facilitated recommendations and a work schedule designed to raise all schools to a
comparable level and would have engendered greater public support.

The complex nature of comprehensive planning may be one reason that some school districts decide to
forego long-range planning and simply prepare a capital improvement plan (CIP) that conforms to budgetary
limitations of the school district. Although seemingly practical in responding to immediate needs and
frequently a common response in school systems with deferred maintenance or overcrowding, a CIP without
a master plan is unlikely to provide for important design modifications to schools of earlier eras or to
support current and future programs and services. The reactive approach is typically limited to a patchwork
of component replacements. When a school district completes crisis projects, such as the roof, boiler, and
window repair or replacement, experience has shown that for several years major capital projects will not be
undertaken to address facility deficiencies that affect the educational programs or community utilization. In
Chicago, where some impressive work in the delivery of its construction has been accomplished, there are
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concerns among a number of community groups about the lack of long-range planning and participation of
the school-based educators and communities in developing standards for school design. This has resulted in
the use of a prototype design that while created to be a "kit of parts” and flexible, appears less responsive to
the needs of the school-based educators as one would want a new school to be.
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Figure 2-1 Long-Range Master Plan

2.2.2 Capital Improvement Plan

A capital improvement plan (CIP) provides the basis for developing a capital budget, a five or six year
estimate of the cost of specific projects. The CIP results in a priority listing of schools, projects, and cost
estimates with justifications for their placement. Such justifications must be needs-based and firmly rooted
in the master plan.

Considerable effort goes into developing a credible CIP. Because changes in capital budgets are constrained
by law, important preliminary work is necessary before including a project in the capital budget. Sufficient
study of feasibility, project-specific planning, and quality cost estimates should be completed. That
preliminary work helps build trust among the public, the boards of education, and the facilities managers.
Only through doing that early work can the school system make accurate representations to the public about
when a project can be done and how much it will cost.

Fairfax County, VA

To ensure fairness in the selection of projects to be given priority in the capital budget, the Fairfax County
Public School System contracts with a consultant to evaluate the condition of their schools. The assessment
includes an evaluation of the physical condition, the building capacity to support the educational programs
of the school, and the durability and sustainability of the design, systems, and structures. The current
condition is compared to the Fairfax County design and building standards and schools are ranked according
to greatest need. The schools are then placed in a construction queue, referred to as “the list.” The public
approves final decisions and justification for overall direction and specific projects in the capital plan and
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budget through bond referenda and governing boards. The quality of planning is tested by public reaction to
the capital plan and bond referenda. In Fairfax County, the plans have been virtually sacrosanct. In 15 years
there has been only one out-of-turn school building renewal. Additionally, the public and school board
members have supported bonds in years in which their school or district had few projects on it, knowing that
the previous bond or perhaps the next bond would include projects in their schools and districts.

Fulton County, GA

Fulton County, GA, also engaged an outside firm to conduct a system wide needs assessment that included
community input. At the time, schools were in various states of disrepair, and an approach was required to
define the scope and chronology of repair and renovation. The priority assigned to capital projects was
based on three criteria:

» Life/safety code issues,
= Education specification issues, and

= Other needs (usually defined by the community and sometimes not funded. As an example, one
community desired removal of aqua-colored stucco from its, school, and that need was not considered a

priority.)
Chicaqgo, IL

The Chicago Public School System raised $800 million in capital funds in 1995 and by 1998 had initiated or
completed more than 700 individual projects, including 7 new schools, 23 annexes, and 35 modular units
totaling 544 additional classrooms. Also included in the capital projects already completed were 192 major
renovation projects as well as facilities improvements, such as wiring for Internet access, renovating science
laboratories, increasing energy efficiency, ensuring compliance with the Americans with Disabilities Act
(ADA), and revitalizing career development and recreational facilities in various schools. Two critical
factors noted in Chicago were the political leadership, particularly that of the Mayor, who has an active and
sustained role in improving school facilities and the clarity and simplicity of the decision-making structure
and process.
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Capital Improvement Program Development Process
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Figure 2-2  Capital Improvement Program Development Process in Chicago Public School System (CPS)

2.2.3 Annual Maintenance Plan

An annual maintenance plan is essential, not only for maintaining facilities but also for continuing support of
capital investment. The plan should include a routine work schedule, a definition of the scope of work, and
benchmarks for preserving improvements and maintaining and repairing school buildings awaiting
placement or not included in the capital plan. An adequately funded maintenance-and-repair operation, in
addition to reducing pressure on the capital budget, will engender greater public confidence that taxes paid
for capital improvements will be well spent because the life of these improvements will be protected.
Maintenance is typically funded from the school system’s operating budget and allotted in an annual
appropriation. Unfortunately, funding of maintenance and repair work is frequently a vulnerable item in the
overall school system budget; however, such funding must be sustained at levels sufficient to maintain
buildings in good repair. Maintenance and repair are usually managed in a different section of the division
of facilities; therefore, planning and communication with the capital section are necessary to prevent
undertaking major repairs on systems scheduled for replacement or forgoing repairs on systems not
scheduled for replacement for a number of years.
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2.3  Needs Based Decision-Making Process

The development of the long-range educational facilities master plan and the capital improvement plan and
budget is the responsibility of the school administration; however, approval of the plans rests with the
elected or appointed governing bodies. In the formulation of such plans, the school system is governed by
existing laws, policies, and regulations or must include provisions for changes in these in the planning
process. The quality of planning has a significant effect impact on the public support required to implement
the master plan and adopt a capital budget; and the quality of communication and information available to
the public and decision-makers affects attitudes and decisions.

Communication with the public is critical to the overall capital improvement process, and all school districts
interviewed have established web pages for broad dissemination of information relative to the capital
improvement program. Fulton County, GA uses a web-based project management tracking system.
Montgomery County, Maryland Public Schools has a web page with information on the Board of Education,
school district policies, capital budget, project lists, planning policies, an organizational chart, and other
information. The Chicago Public School System also has a web site with the full fiscal year 2000 operating
budget and the capital improvement plan. Chicago’s on-line information covers major building repairs, new
construction, and educational technology projects.

An annual cycle for regular review and approval of long-range and capital plans should be structured into
policy or law. The schedule must include time lines for submission of the plans to the appropriate governing
bodies and the public, hearings, a public comment period, and the final approval or voting by the governing
body. Additionally, the process for revising the plan should be conducted publicly so that changes in the
approved plan will not occur behind closed doors. Schools, the most prolific of public institutions, often
define a neighborhood; and, clarity with respect to master and capital planning decision-making is essential
to garnering and maintaining public support and confidence. Also, because significant aspects of the
planning processes are legitimately political, leadership by public officials, particularly in new initiatives, is
essential.

Clarity relative to who decides and the process for establishing priorities in the capital plan is also essential.
In Montgomery, Fairfax, and Anne Arundel counties, not only did public representatives formally approve
the CIP and budget, but also each project was presented to the boards of education on four separate
occasions for their approval. In Anne Arundel County, the Board of Education approved:

(1) afeasibility study;

(2) schematics;

(3) the design development documents; and
(4) the construction contract.

This process was considered neither onerous, nor dangerously political. In the well-managed systems, the
boards trusted the facilities managers who had promised to build or renovate schools by specified times, for
specified costs, and at standards which the community supported. They had delivered on their promises
over many years, and this generated trust.

An important political decision necessary at the onset of a major capital program concerns other benefits the

community desires to achieve from the expenditure of large sums of public funds. Examples of such
benefits are as follows:
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Anne Arundel County

Anne Arundel County will increase funding for individual schools to accommodate up to 3,000 square feet
of space for community use.

New York City

The 1990-1994 capital program provided a small percentage of the construction budget for the integration of
art projects into the school design. The art projects, most frequently involving students, included etched
glass of children’s work in the main entrance of the school; mosaics of animals in water habitats on the
ceiling of the lobby; and specially glazed animal tiles in bathrooms. Without the arts-in-the-school budget
set aside, it is unlikely that these projects would have been included in the school design and construction
budgets.

New York City subsequently eliminated the arts-in-the school requirement because of a cut in overall
funding of school construction budget for the City.

Chicago

The Chicago Public Schools wished to maximize business opportunities for Minority and Women-Owned
Business Enterprise (MWBE) through its capital program. Its 1998 Five-Year Capital Program revealed that
45.8 percent of all program contracts went to MWBE and that 47.5 percent of all skilled labor hours and
71.3 percent of unskilled labor hours on CIP projects were performed by minority workers. Chicago
estimated that the small number of MWBE firms and staffing shortages in critical labor categories increased
the cost of construction by 15 - 20%.

However, the Montgomery County School System, which is strongly committed to using minority
contractors, has been able to utilize between 14 to 40 percent minority contractors on school construction
jobs and still build schools at the lowest cost per square foot in the state. The County has targets, not
requirements, but its commitment to meeting and exceeding those targets is strong. (See the Joint
Resolution Between the National Association of Minority Contractors and Montgomery County Public
Schools, signed on August 4, 1993, Exhibit A.) The Director of Construction Finance attributes this success
to close and regular communication with minority firms and majority firms and the ability and requirement
on the part of Montgomery County to “quick pay.” In Montgomery County, all approved construction
invoices from the general contractor are paid within 24 hours and the subcontractors must be paid within
three days. That payment reliability increases the pool of available contractors, and the County estimates
that the payment schedule reduces the cost of construction by 10 percent.

Other examples of capital program benefits to the community include the following:
= Improving the local economy through preference for local contractors;
= Creating construction job opportunities for local youth with requisite training and hiring;
= Creating job opportunities for local residents by requiring a quota of local residents of any age;
= Designing and constructing space in schools for services and activities, such as health clinics,
recreational facilities, including pools or enhanced gymnasiums and playing fields; day programs for
the elderly and mentally challenged of all ages; day care and before-and-after school care; and space
for performing arts and community meetings/activities.
The expenditure of large sums of public funds without an examination of other benefits to be derived would

be imprudent. Such secondary requirements must be identified during the initial capital planning process,
and their costs and benefits must be carefully analyzed so they can be factored into the capital improvement
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budget. It would be irresponsible of decision-makers to weigh down the school construction program with
so many other requirements that the ability to provide safe, healthy, educationally appropriate, and modern
public schools is compromised. Effective communication, planning, and management, however, provide
many opportunities to enhance the benefits of school construction programs.

2.4 Reliable Funding

Stable and sufficient funding, which is both multiyear and reliable, is a necessary element of a well-managed
school construction program. Without such funding school systems cannot successfully accomplish
comprehensive projects and will be unable to develop the requisite structure for managing high quality work
over the long term. Capital funds should be efficiently applied so that the majority of improvements will
have a life span at least equal to the life of the bond, which is typically 20 years. Examples of capital
projects are as follows:

= Replacement of major systems: roofs, heating, ventilation and air-conditioning; plumbing; and
electrical systems;

= Modernization of schools: replacement of component systems while providing for design
changes to support the educational program;

= New construction: building new or replacement schools or additions;

= Site acquisition: - providing for the purchase or cost of retaining land or buildings in the school
system’s inventory;

= Furniture, fixtures, and equipment: the purchase of FF&E, including computers and other
instructional technology, for new or renovated schools.

Operating funds, appropriated on an annual basis, provide for annual maintenance, repairs, and operating
costs, which include utilities and custodial support. Tremendous pressure is placed on the public school
operating budget that supports the demands associated with delivery of the instructional program. Such
demands include teacher and staff salaries and benefits; books and other instructional materials; professional
growth and development programs; programs for students with special needs (e.g., special education, gifted
and talented, and limited and non-English proficient students); student assessment; and a number of other
educational requirements.

Increasingly, the public expects schools to prepare children for learning, not just to teach them, that
preparation includes the provision of ancillary services and programs, which further strains operating
budgets. Although spending for public education has increased, a smaller proportion is used for facilities
maintenance and repair resulting in $113 billion in deferred maintenance which the General Accounting
Office (GAO) estimated, in 1995, was needed nationwide to meet federal mandates and bring schools into
good repair. Not included in the GAO estimate was the requirement for new construction to accommodate
increased student enroliment, a challenge faced by many school districts throughout the country.

Operating budgets for education are generally funded at an average of 7% by the federal government and the
balance shared between the state and local school districts depending upon the wealth of the local district.
However, school construction historically has been funded 100 percent locally. There is virtually no federal
money for school construction. Congressman Owens, from Brooklyn, NY estimated that in 1998, the federal
government spent only $12 million nationwide on school construction, a large percentage of which was used
for schools destroyed by natural disasters, the Bureau of Indian Affairs Schools, and Overseas Department
of Defense Schools. However, federal interest is increasing and during the 106th Congress, eight bills were
introduced in the House of Representatives and four in the Senate to provide federal assistance to local
districts for school construction. On May 14, 1999, a bill was introduced into the House of Representatives
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to add $110 billion to the Elementary and Secondary Education Act (ESEA) for grants to local districts.
Only this bill is of the scale to support the level of funding necessary to eliminate deferred maintenance and
provide facilities to accommodate increasing enroliments on a national level.

The most common source of local revenue for school construction is local property taxes, which a local
school system or municipality pledges to use to repay bonds issued to raise revenue for school construction.
Some municipalities or school systems use money from current revenue, rather than borrowing money,
although a combination of borrowed money and current revenue may be used.

Court cases challenging the equity of school funding formulas for operating budgets have been expanded
recently to include funding formulas for school construction, most notably in West Virginia, New Jersey,
and Arizona. Even without court interventions, a number of states support school construction in local
districts with funding formulas based on need. Examples include the following:

Boston, MA

New construction is proportioned on the basis of 20 percent from local revenue and 80 percent from state
revenue.

Baltimore, MD

Capital improvement is 70 percent state funded and 30 percent locally funded.

Montgomery County, MD

Montgomery County, a growing county with a high per capita income, receives state funds for school
construction. The county is entitled to state payments up to 50 percent of eligible expenditures. However,
since all related expenditures, such as site acquisition and various other costs are not eligible expenditures,
Montgomery County’s state benefits actually amount to approximately 25 percent of all hard and soft school
construction costs.

Fairfax County, VA

Virginia provides limited state support for school construction. The sustained growth and wealth of Fairfax
creates the revenue to support its substantial school construction program.

Local school districts are acquiring increased state funding for school construction. In the districts
interviewed by Scientex and 21st CSF, with the exception of New York City where the Mayor and the Board
of Education are not in agreement over capital funding and many other public education concerns, school
construction is a top priority.

2.5 Effective Project Management

Even when capital funds, the public will, and other elements required build schools are available, many
school districts do not manage to implement at the capital improvement program well. That inadequacy
leaves the private contracting community and the public frustrated and suspicious, and conditions in schools
substandard. To progress from an approved capital budget line item to an educationally appropriate modern
school building, effective project management is essential. Creating a project team and then planning and
scheduling the steps to be taken by each member must be executed before the effects of good information,
planning, decision-making and funding are realized.

According to Young, Clark and Associates, Atlanta-based Project Management Consultants, Project
management is a process through which a set of generic concepts, principles, and structured techniques are
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applied to achieve project definition, thorough planning, and execution to achieve established objectives.
Project management can be done in-house by qualified, experienced project managers, or contracted out to
firms that provide project management services. A project manager is responsible for all aspects of a
project, from planning to execution.

Project Manager

[ [ ' [ |
Arch|tectur¢/ Construction Administration Procurement
Engineer Services
Manager/ General
Contractor
Communication with Coordination with other
Local School Project Managers

Figure 2-3 Project Manager Responsibilities

In an interview with Jim Wilson of JFW, Inc, a firm currently engaged in the project management of over
$100 million of construction for independent sector schools and churches, he cautions against the
misconception that the method of contracting is a substitute for strong project management by the owner.
"Do not confuse a construction manager with a project manager." he warns. "The project management role
is responsible for all aspects of the project--programming, total project budget, overall project schedule and
procurement for all services required. The project manager should report to the chief of operations of the
governing body. A construction manager is responsible only for the construction side of the design and
construction process and reports to the project manager. The contracting method is a decision based on risk
management; it has nothing to do with the need for a skilled project manager. "

Good project management leads to projects being completed on time, within budget and in accordance with
specifications.

The Fairfax County Public School System uses the traditional design, bid, build process to implement its
construction program, and the architect is selected based on quality, with fees negotiated, rather than low bid
contract selection. The school system has a separate construction procurement division within the Facilities
Department that manages the bid and award process, and construction contracts are awarded to a general
contractor who submits the lowest responsible bid.

Within the last decade, the use of construction managers on construction projects has gained popularity in
numerous school districts. In this method, instead of placing the entire construction contract out for bid, a
construction manager, is selected based on qualifications, and the school system negotiates the fees. The
construction manager manages the schedule and award bids to subcontractors to complete the project.
Typically, the construction manager’s fee is a percentage of the actual cost of construction; and, depending
upon the size of the construction project, the fee ranges from 4 percent for large projects to 10 percent for
small projects. A variation of the construction manager approach is the construction manager “at risk.” A
construction manager who works “at risk” has agreed to deliver a school according to agreed-upon plans and
specifications for a maximum price and by a specified date. The pressure on school facility managers to
deliver high quality, fixed-cost schools within demanding time constraints is contributing to the increasing
popularity of this approach.

The utilization of construction managers enables a school system, in theory, to retain the general contractor’s

mark-up, which is likely to be greater than the fees paid to the construction manager. Moreover, this
strategy places the school system in greater control of the project with the construction manager performing
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as the school system’s agent. The construction manager can be hired early in the design process, thereby
increasing the potential for effective coordination between design and construction, and reducing costs
through value engineering. The possibility of decreasing design and construction time also is made possible
by coordinating phases of construction. When a school system hires a construction manager, it gains full
disclosure of all costs and can have more voice in the selection of subcontractors.

Numerous construction delivery strategies are available; the options are described in an essay "Project
Delivery Strategies," by 3DI. It summarizes with the following:

"Early in a project, a client must select a process for design and construction. The process will affect the
financing, the selection of the project team, the schedule and cost."

"We have worked as architects, engineers, project managers, construction managers and design-build
contractors. We have worked with fast-track, bridging, and traditional processes. We have worked with
GMP (Guaranteed Maximum Price), cost-plus, target-price and fixed-price contracts."

"All these processes are flawed, but they can all be made to work. The best choice is governed by the
exigencies of the project. The biggest issue is the quality of the people. The best way to get a good project
is to get good people to do it, set the environment for collaboration and make sure responsibilities are
clear.”

A study prepared by the Construction Industry Institute echoes a similar conclusion. “The level of trust in
construction industry relationships has a direct impact on the ultimate cost of the project.” v The study
found that successful projects (high trust/low cost) were characterized by open discussion of value
engineering, constructability, contract administration, risk allocation, and dispute resolution. High levels
and quality of communication were found in successful projects. The study concluded, “Relationship issues
must be addressed by anyone interested in saving money on construction projects. Attention to open and
honest communication, professional competence and integrity of the parties, and the willingness to adapt
and implement changes for the betterment of the project will give participants in the construction process
the biggest bang for the buck.” vi It is the project manager's challenge to foster these relationships and make
sure responsibilities are clear. In Montgomery, Fairfax and Fulton County the facilities managers
responsible for project management expressed their interest in learning about problems early, working
closely with the construction contractor or construction managers, architects and engineers so they could
prevent the problems that arise from becoming crises.

2.6 Oversight and Monitoring

Oversight and monitoring of school construction programs are important components of a well-managed
public construction program.

In the systems interviewed by Scientex and the 21st Century School Fund, regular reporting to the boards of
education and public were standard, and routine documentation of the scope, progress, and cost of projects
was readily accessible upon request. Additionally, school systems were subject to annual external audits of
capital expenditures and periodic management reviews by outside consultants.

Fairfax County recently underwent a management audit that included a detailed review of planning and
construction management. A copy of the elements of the facilities management program that were evaluated
is included in Appendix C.

In addition to the fiscal and management audits, engineering audits are a regular part of construction
programs. Moreover, in each county interviewed, a post-occupancy evaluation or “after work review” is
conducted to identify problem areas and assesses the strengths and weaknesses of project implementation.
Regular communication with contractors to get feedback on the procurement process also is conducted by

Prepared by Scientex Corporation and The 215t Century School Fund 25



the school districts interviewed. These school districts evidenced a willingness to face problems in the
construction programs and generate strategies for resolution.

State Role in School Construction

Maryland

For school systems in Maryland, the State Department of Education, School Construction Division provides
a strong measure of oversight to the local districts, as long as the local district is engaged in school
construction. In the case of Baltimore City, lack of local matching funds of 30 percent resulted in a small
amount of construction and the deterioration of schools.

In districts in which construction projects are planned, the state reviews all plans and contracts.
Approximately 25 state employees in various offices oversee the $500 million state school construction
program. Detailed procedures on planning, contracting, and budgeting have been developed by the state.

West Virginia

The School Building Authority in West Virginia provides strong leadership and oversight of school
construction programs. As has Maryland, West Virginia has developed a comprehensive Guidelines and
Procedures handbook that describes the policies and processes to which local school systems must adhere.
Functional areas outlined in the handbook include information management, planning, approval process,
management, oversight, and funding.

As a result of a school funding equity court case, West Virginia had to embark upon a major initiative to
improve school facilities. In 1988, the West Virginia state legislature passed Article 18-91 of the West
Virginia Code, which created the School Building Authority of West Virginia (SBA). The mission of the
SBA is to “facilitate and provide state funds for the construction and maintenance of school facilities to meet
the needs of the people of West Virginia in an efficient and economical manner.” From 1988 to 1998, West
Virginia spent nearly $1billion on school construction. The goals of the SBA are:

= To make all funding determinations;

» To assess existing school facilities and each facility plan in relation to the needs of the individual
student, the general school population, and the communities served,;

» To adopt guidelines for assuring the prudent and resourceful expenditure of state funds. Such
guidelines shall state the manner, time line, and process for submission of plans to the Authority;
project specifications; and indicators on how the specific project furthers the overall goals of the
Authority; and

= To implement expeditiously the programs of the School Building Authority of West Virginia by
making funds available to counties for the purpose stated in the mission of the Authority.

The SBA does not actually implement the county school district’s construction program, but like other states
actively involved in school construction, it has provided an important framework by requiring
comprehensive planning, setting standards, providing funding, and monitoring the process. The state
involvement improves, but does not guarantee, efficient, equitable, educationally appropriate school
construction.

The table of contents of the Procedures Guide from Maryland and the Guidelines and Procedures from West
Virginia are presented in Appendix D.
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Florida

The state of Florida requires a regular audit of each school district to determine the quality of financial
management practices. The review also provides a detailed study of each district’s practices concerning
long range facilities planning, capital budgeting, site acquisition, development of school capacity estimates,
educational specifications, procurement, and building commissions. The evaluation measures used in these
reviews are included in Appendix C.

Oversight

Management

Stable Funding

Needs-Based Decision-Making

Master and Capital Planning

Information, Data and Public Input

Equitable, Efficient, School Construction Program

Public School Facilities that are Safe,
Educationally Appropriate & Community Assets

Figure 2-4 The Basic Elements of A Well Managed School Construction Program
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3.0 SURVEY OF MANAGEMENT OPTIONS FOR PUBLIC SCHOOL
CAPITAL IMPROVEMENT PROGRAMS

Scientex and 21st CSF reviewed a wealth of information on the management of public school capital
programs. The review included interviews and discussions with practitioners in the field, district and state
officials, school administrators and staff, and community persons as well as the study of numerous primary
and secondary source documents. The scope of the study did not allow for a detailed management audit of
the various systems, but provided sufficient support to reveal three basic models for managing school
construction, each of which evolved from the particular history, condition, and sociopolitical milieu of the
school district. Readers are encouraged to examine all three models and study other information about the
management of public school capital programs before making critical decisions on approaches to be used by
a particular school district.

The following three models, identified by Scientex and 21st CSF, are discussed in this section:

¢ “In-house Management” where the local school system manages the capital program;

e “Other Governmental Management” where another public agency, not the school system, manages of
the capital program; and

e "Private-sector Management" where one or more private firms manage the capital program under
contract with the school system.

3.1 “In-house Management”

The primary quality that defines the “In-house Management” is that some capacity for facility planning,
design, engineering, and project management is retained by the employees within the public school system.
Additionally, procuring contracts for design, engineering and construction, budgeting and tracking costs are
the responsibility of school system employees using systems and structures established within the public
school system. Organizational charts of the construction and facility divisions that show the staffing use to
support capital programs in Montgomery County, Fairfax County, and Fulton County school districts are
presented in Appendix D. In school systems in which the school system employees manage the capital
improvement program, there is typically a companion planning division, separate from the design and
construction division, but reporting to the same deputy superintendent for operations, or other high level
school district official.

Table 3-1 Comparative Analysis of Construction Management in Three School Districts

School Staff FY2000 Construction Comments
District Positions Budget (Approximate)
Montgomery 29 $125 Million Construction management firm currently manages 50%
County of projects and 80% of construction dollars. Students use
swing space during construction.
Fairfax 54.5 $130 Million School district manages construction in-house.
County Renovation is undertaken in occupied schools which

requires more intensive local school inspection.
(15inspectors).

Fulton 23 $95 Million 68% of construction budget is for new construction.
County Construction management firm provides staff support.
CM-at-risk is used.
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Within the "in-house management™ model there are variations in how the basic elements are put into
operation. Both Fulton County and Montgomery County depend heavily on consultants for management of
specific projects, although both school systems have some qualified staff engaged in managing construction.
Fairfax, on the other hand, manages the design and construction only with experienced in-house staff.
Another area of variation is the extent of involvement of an oversight agency. The State of Virginia has
little involvement in decisions or projects approved and constructed in the local districts. Maryland has an
active and involved school construction division with state funding and process requirements. Fairfax
County has a construction procurement office separate from the district's general procurement, and
Montgomery County has construction procurement specialists who are responsible for the design and
construction procurement process in the district-wide procurement office.

Although these systems differ in some respects, they share many common characteristics, which are
described below.

RELATIONSHIP BETWEEN THE CONSTRUCTION DIVISION AND THE PUBLIC

In all three school districts, the relationship between the construction division and the public is strong
because the districts

= recognize the boards of education and the public as clients, which includes an active effort to earn
their trust;

= adhere to a formal and regular schedule for reporting to the boards of education;

= solicit board of education approvals on each project: (1) inclusion in CIP; (2) specific program
scope; (3) design contract; and (4) construction contract;

= display a keen awareness of the legal and policy framework within which they operate;

» maintain close linkages to the planning division and have a clear understanding that only approved
plans and projects are to be implemented; and

= exhibit a knowledge of, and sensitivity to, public concerns.

CONSTRUCTION MANAGEMENT PERSONNEL

The in-house management model for design and construction programs embodies the following approaches
with respect to construction management personnel:

= School construction programs are managed highly experienced, qualified directors with direct
construction experience in private industry and/or government.

= Salaries of management personnel are considerably less than those of their counterparts in private
industry.

= Leadership of the capital programs is stable.
= In-house personnel are available for master and capital planning;

= Architectural and engineering capability is provided by licensed and experienced in-house architects and
engineers.
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= Multiple projects are managed by project managers who have the authority to resolve problems or
disputes with contractors.

RELATIONSHIP WITH THE PRIVATE SECTOR
In-house staff establish and maintain relationships with the private sector through the following actions:

= regular communication among design, construction management, and construction firms and
professionals, including associations and organizations;

= deliberate efforts to earn the respect and trust of private firms engaged in business with the district;
= cooperation with design and construction firms for a “user-friendly” procurement process; and

= continuous evaluation of work quality.

PROCUREMENT
In the procurement process, the in-house management model approach provides the following:
= asystematic and predictable process;
= specialization to meet construction program requirements;
= aquality-based process for selecting architects and construction managers;
= acceptance of low, responsive bids for construction contracts;
= timely approval of work and timely payment for completed work; and

= facilitation of construction delivery through a “user-friendly” system.

CONTROL

The in-house management model enables the construction personnel to establish and maintain control
through

= familiarity with, and use of, public data and information on design and construction costs, enrollment
projections, school utilization data, and educational facility trends;

= external auditing of regular budget;

= regular reporting to the board of education

= astrong sense of pride in the quality, timeliness, and economy of the completed work;

= awareness of legal protection against fraud and other construction-related improprieties;

» maintenance of a close working relationship with individual project staff for early identification of
problems;

Prepared by Scientex Corporation and The 215t Century School Fund 30



= an understanding of the potential for problems, and an emphasis on strategies for resolving them;
= acareful review of the recent work history of potential contractors; and

= an in-depth review and evaluation of all completed work to improve product, cost, and delivery time.

3.2  “Other Governmental Management”

In the second model for managing a capital improvement program, a governmental agency other than the
school system, is primarily responsible for managing the school construction. That model is used in the
District of Columbia Public School System, whose school construction program has been managed by the
U.S. Army Corps of Engineers since April 1998. The model is also used in New York City where the state
created a School Construction Authority (SCA) to manage the capital improvement program of the New
York City Board of Education.

New York City, NY

The New York City school system had not managed large-scale school construction in a number of years,
and in 1988, a Capital Planning Task Force estimated it would take the City ten years to build a school. In
as much as the student enrollment was increasing by thousands of students per year, that length of time was
unacceptable. The public understood the need for school construction, and a portion of the necessary funds
was available; however, the public had a low level of confidence in the school system’s capacity to manage
the money or deliver the product. In 1988-89, the City and State were willing to appropriate $4 billion for
the first five-year capital program, but would not appropriate the funds to the New York City Board of
Education. In an effort to address that issue, the State and City created the New York City SCA. New York
was familiar with other authorities, such as the Dormitory Authority and the Port Authority. The SCA was
to be controlled publicly with three trustees: the mayor, the chancellor, and an appointee of the governor, but
was to function like the private sector. The SCA was exempt from particularly onerous procurement
requirements, such as the Wickes Law, which did not allow the school district to use general contractors for
school construction. Because the SCA was a new entity with funding but without organizational
infrastructure and because of the politics associated with terminating hundreds of personnel positions from
the NYC Board of Education, 150 employees were transferred from the school system to the SCA. Thus,
the SCA leadership was new, but, to a great extent, the working structure remained unchanged.

An excerpt of the report, New York City School Construction Authority: The First Five Years (1990-1994),
reads as follows:

“In the process, as was also intended by Governor Cuomo and the legislature, the SCA has served as a
model of reform for the management of public works. The model demonstrates how an organization
dedicated to a single purpose can galvanize varied resources in disparate ways to serve that purpose -- and
make a difference in doing so.”

In reality, the story of the agency over the long term has been more complex. Early in 1999, a community
task force concerned with the management of the SCA in New York City reported the following:

Funding
e City, state, and federal funding for school construction and maintenance was insufficient; and

e The system for allocating funds was complicated and incomprehensible.

Planning
e The planning process was ineffective;
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e A comprehensive plan reflecting actual needs had not been prepared;

e Local input had not been made in selecting new sites for schools or in school design and
construction;

e Coordination between leasing and new construction units was nonexistent; and
e Site selection and acquisition was inadequate.

Construction
e The SCA leadership changed constantly;

e There was a lack of clear accountability existed between the Public School System’s Department of
School Facilities and the SCA for getting work done;

e Construction was mismanaged,;

e Money was mismanaged;

e SCA hired bad contractors;

e Corruption existed in awarding contracts; and

e Not enough supervision was exercised over contractors.
These concerns reveal the frustration of New York City communities faced with severe overcrowding and
other substandard conditions in the public schools, and reflect their disappointment in the SCA, an agency

that initially made important promises and commitments to the public but failed to deliver on many of them.

3.3 Private-Sector Management

The third and most recently developed model of capital program management is used by the Chicago Public
School System, and a variation is also found in the Nova Scotia, Canada public schools. The private-sector
model depends almost entirely on the private sector to manage the capital program. The District of
Columbia, through a public/private development partnership to replace the Oyster Elementary School, is
using private-sector management of the school financing, design, and construction; however, this application
of the private-sector model represents a unique project rather than an overall programmatic approach.

Chicago Public School System

Chicago is the only system interviewed by Scientex and 21st CSF that has “out-sourced” capital program
management, not merely project management. Overall management, project oversight, and budget tracking,
which are performed in house in Fairfax, Fulton, and Montgomery counties are out-sourced in Chicago to a
firm, Education Design Group (EDGE). EDGE is the managing architect team, led by DeStefano and
Partners and comprised of 11 private-sector firms. It provides architectural, engineering, specification
writing, cost estimating, scheduling, printing and reproduction, and environmental and geotechnical services
for the Chicago Public Schools. In 1995, when Chicago raised $800 million for its first capital program in a
generation, the city had not built a new school in twenty years and did not have the internal capacity to
monitor or manage school design or construction. Also, there was little confidence that the school system
would be able to create the needed capacity quickly or effectively, despite the fact the public will and money
were available.
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The mayor, having recently assumed control of the public schools, was determined to achieve results
quickly. An advisor to the mayor, who also was head of the Public Building Commission, realized that in
order to manage a school construction program, the school system had to treat projects as a program, not as
individual projects. Rather than seeking assistance from another government agency or creating a new
agency like the SCA in New York City, the mayor decided to go to the private sector and harness existing
capacity to build high-quality buildings quickly. The belief was that by organizing projects into a large
program, the public sector would benefit by economies of scale and private-sector efficiency in design and
construction.

To implement the simultaneous construction of multiple prototypical school buildings, DeStefano and
Partners developed a system for transferring partially completed construction documents to various
architects-of-record who then completed the contract and bidding documents within established budgetary
and aesthetic parameters. This system forms the basis of the current Managing Architect Team Program
under which a new school can be built in 20-22 months instead of the traditional 32 - 36 months.

Planning, teamwork, and state-of-the-art technological support are crucial to achieving this accelerated
construction schedule. DeStefano and Partners personnel have developed a streamlined management
delivery system featuring standardized instructional manuals and communications protocols, as well as
document tracking for continuous and simultaneous monitoring of the progress of multiple projects.
Automated schedules facilitate the bulk, pre-purchasing of major construction materials, such as steel for
multiple buildings, a measure that contributes to economy of time and money.

A unique feature of this project delivery system is the “transfer package” consisting of computer-generated
writings and drawings that are transferred to the architect-of-record for each new school project. “Transfer
package” components include three bound volumes of information such as general guidelines,
recommendations to complete documents, site information, specifications, code analysis, and design
standards. All written information may be retrieved on-line, updated, and adapted to individual projects. To
complete the package, Auto-CADD (automated computer-aided design and development) construction
drawings, numbering approximately 50 per project, are transferred in hard copy and electronic formats;
drawings are 30 percent complete for additions and 50 percent complete for new schools.

DeStefano and Partners coordinates the efforts of team members who provide such key services as structural
and mechanical engineering, zoning variances, cost estimation, specifications, scheduling, and geotechnical
site analysis. Key personnel continue to monitor the program and report to the Chicago Public School
System on the progress of architects-of-record responsible for completion of the documents, bidding, permit
acquisition, and traditional contract administration through the construction phase of the project.ix
Numerous aspects of the system for new construction, such as the following, have contributed to a decrease
in time for the Chicago Public Schools to deliver new school construction:

e Prototype new school design;

e Bulk pre-purchasing of construction components such as structural steel, elevators, and kitchen
equipment;

e Pre-qualification of contractors and suppliers;
e Coordination of architect-of-record and public agencies;
e Standardized project documentation and budgeting; and

e Comprehensive project tracking.
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The managing architect manages the procurement of the architect-of-record. The architect-of-record is
responsible for applying the prototype design to particular sites and modifying the “kit of parts” and for
managing procurement of the construction contract. Chicago uses a highly traditional design, bid, build
system, similar to that of the Fairfax County Public School System. Rather than being managed by school
district employees, however, management is by the architect-of-record. Chicago has two firms engaged as
managing architects, one for new construction and one for major renovation. The managing architects are
responsible for budget planning and tracking, as well as regular reporting to the Reform Board of Trustees,
and they serve at the pleasure of the trustees. The managing architect responsible for new construction is
paid 2 percent of actual cost of construction for use of the prototype design and 2 percent for program
management; and the architects-of-record are paid 4 percent of the actual cost of construction. The volume
of work associated with school construction programs makes it a worthwhile contract for the managing
architect.

According to the Managing Architect, this project delivery system provides the following benefits:

e Coordinated delivery system for multiple projects simultaneously;

Budgetary and schedule control over multiple schools;

¢ Implementation of the district’s special focus throughout the program;
¢ Single point of accountability for the municipality;

e Mandates local progression participation;

e Controls costs per school;

e More rapid delivery than an individual school delivery system; and

e Standardized building maintenance programs in new buildings because of common design and
materials.

The Chicago Public School System Improvement Plan reported that approximately 3 percent of the total
capital budget was spent on administration:

Table 3-2 Chicago Public Schools Capital Improvement Expenses

Fiscal Year Construction CPS Administration | Total Percent Administration
1996 84,559,325 2,500,000 87,059,325 3%
1997 426,462,714 12,800,000 439,262,714 3%
1998 637,617,321 19,000,000 656,617,321 3%
TOTAL 1,148,639,360 34,300,000 1,182,939,360 3%

While the private sector management model appears to have many advantages in its ability to deliver design
and construction, it is not without problems. The selection of managing architect in Chicago was not
competitively bid and as a result has engendered some concern. Although there is a capital plan, there is not
a master plan and various architects, local school educators and community groups have begun to work
together to try to improve the prototype design in order to generate school designs more responsive to
educational programs and services. The private sector design, engineering and construction industries have
significant techniques, skills and experience to apply to solving the problems of public education
infrastructure, but the school systems must be smart clients. They must direct their contractors in what they
need, and retain qualified, experienced personnel who are able to oversee and manage the work of the
contractors.
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Nova Scotia, Canada

In public school systems, the owner of the school buildings is generally the school district or the county or
municipality in which the school district is located. The school district, as owner is responsible for the
overall condition of its facilities. In Nova Scotia, roughly 41 schools are expected to be privately owned by
2001. The school system is entirely responsible for the educational programs that take place during the
school day and year, but the building is owned and managed by a private owner who may lease school space
to others after school hours. The design, construction, and building maintenance and operations are
managed and financed by the private developer/owner. A promotional brochure from the Nova Scotia
Department of Education and Culture reads:

"Private sector partners build the schools and lease them to government, allowing more schools to
be built faster without adding to the provincial debt. The competitive process guarantees high value
at a reasonable price. These experts in design and construction partner with the parents, teachers,
and other members of the community who get together to plan a school that fits their needs. School
boards and the Department of Education and Culture remain responsible for curriculum and all
educational issues."

These developments have occurred for a number of reasons. (1) to transfer ownership of property that one
still needs to use and yet be relieved of responsibility for its maintenance and improvements; (2) to enable
the owner to capture the equity in the property and use the equity for other purposes; (3) to obtain the
improvements through lease payments rather than through traditional government bond financing so that the
municipal debt limit is not increased and (4) to obtain savings in the cost of improvements and operations
through productivity increases and economies of scale that may be available from the private
developer/owner.

As is illustrated by the variety of ways school systems manage their capital programs, there are many
options. In each case, the management structure responded to particular economic and political realities.
Fairfax and Montgomery County have strong central administrations, a long history of growth, and a
population with high standards for public education that includes school facilities. Their strong in-house
capabilities are consistent with their context. Fulton and Anne Arundel Counties are experiencing more
recent growth and do not have the history of strong management of their capital programs, but have been
able to build in-house capacity and in the case of Fulton County, supplement it with private sector
construction managers. The creation of the School Construction Authority for New York City responded to
the lack of confidence the City and the State had in the Board of Education. The new Authority enabled
politicians to respond to the overcrowding crisis by funding a major increase in the school system's capital
budget. The SCA also addressed particular constraints in procurement, hoping to speed up the length of
time it took to build a school under the laws and regulations as they existed in 1988. The Chicago Public
Schools was able to fund their capital program before they had the capacity to manage it in-house. The City,
which had taken over the school system, was under pressure to show results quickly. Since the school
system had not built a school in a generation, the Mayor needed help turning the capital dollars into school
improvements. The school system, under the Mayor's guidance turned to the private sector. Finally, a weak
economy in Nova Scotia lead to a freeze on capital budgets in 1990 and the Department of Education and
Culture needed to find a way to build new and modernize old schools, even as there were no public funds to
do so. They were able to create alternative ways to finance their much needed school construction through
the sale lease-backs.
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4.0 MANAGEMENT OF THE PUBLIC SCHOOL CAPITAL
IMPROVEMENT PROGRAM IN THE DISTRICT OF COLUMBIA

4.1 District of Columbia Public School system Division of Facilities

In 1997, the District of Columbia had an inventory of 181 public school buildings totaling 17,767,898 square
feet of space. Currently, its public school system operates 146 schools; however, the Realty Office is
responsible for the leasing and sale of closed and vacant schools. Additionally, 27 public charter schools are
operated under the District of Columbia Nonprofit Corporation Act (D. C. Code, sec. 29-501, et seq.).

Public charter schools are responsible for locating, buying or leasing, managing, and improving their own
facilities, unless two or more charter schools lease space from the District of Columbia Public Schools
(DCPS) in a “public charter school hub.”

Date of Construction for Currently Operating Public Schools in the
District of Columbia
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Figure 4-1 Date of Construction for Currently Operating Public Schools in the District of Columbia

4.2  History of the Management of the Capital Improvement Program in DCPS

The need for strengthening management of the capital improvement program in the DCPS is rooted in the
history of funding and management of school facilities in the District. A review of the DCPS history
relative to program management and its six basic elements reveals a pattern of instability and lack of
consistency in lines of authority and accountability as well as considerable problems with the management
of the basic elements.

Since 1912, four agencies have been responsible for overall management of the capital improvement
program of the DCPS: the General Services Administration (GSA) (1912 - 1983), the District of Columbia
Department of Public Works (1983-1990), the District of Columbia Public School System (1990 - 1996),
and the Control Board (1996 - 2000). The processes and procedures for managing capital improvements
changed each time the accountable agency changed, often with the capital program undergoing multiple
shifts in overall management. The approach to the six basic elements was altered each time a new party
assumed responsibility and, frequently, the systems installed by one agency were eliminated by the next.
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For only one relatively short period, from 1990 until 1996, was the school construction program managed
entirely by the school system. Otherwise, other governmental agencies, both federal and local, have
managed the capital improvement program of the schools.

4.2.1 General Services Administration

During the period in which the GSA provided the administrative infrastructure for management of the
District’s public buildings, schools were the major component of GSA’s district-wide responsibilities. GSA,
one of the largest manager of building space in the United States, applied its policies, procedures, and
practice to the District’s public buildings. The District could use contractors under contract with the GSA
and had GSA purchasing power. Moreover, the District used GSA computers, architects, estimators, and
lawyers, and the entire infrastructure for management of the school maintenance, repair, and construction
program was provided, by GSA.

On April 22, 1968, Congress granted the District the authority to elect the Board of Education (Board).
Shortly thereafter, the appointed Council of the District of Columbia gave the Board authority over the
school building program; the Board would then submit building program requirements to the Bureau of the
Budget of GSA. DCPS had serious problems with the quality of some work managed by the GSA in the
early 1970s. During that time, a new school, proposed as a vocational school, was constructed in northeast,
Washington. The construction was so poor that the District refused to accept the building and the newly
constructed facility was torn down before it was ever put into service. The construction of the Fort Lincoln
School, recently renamed the Thurgood Marshall Elementary School, although accepted by the DCPS, also
had major defects. It was vacant for many years before being put into service, and then it suffered from
recurring roof and other problems.

The problems with the construction managed by GSA and the District’s effort to build the city’s municipal
structure eventually resulted in the transfer of responsibilities for District buildings, including schools, from
GSA to the District government.

4.2.2 Department of Public Works

Under the District’s Reorganization Plan of 1983, the department of public works was given responsibility
for construction of capital projects in the District. The Deputy Corporation Counsel, in a letter dated
February 8, 1984, to the Director, Department of General Services, opined relative to public schools
construction, “Based on [the Department of General Services’] DGS’s general authorization, on the
expressed lack of authorization to the Board of Education, and in the absence of any delegation of authority
to DCRA [ ], itis our view that the authority for the construction of public school buildings currently resides
with the Department of General Services. Accordingly, when the authority for the construction of capital
projects is transferred to DPW [Department of Public Works], the general authority to construct public
school buildings will be transferred also.” Responsibility for public schools construction then remained with
the department of public works until transferred to the DCPS in 1990.

The District government still maintains budgetary control, and the capital budget for schools is allocated as a
portion of the District’s capital budget.

4.2.3 District of Columbia Public Schools

A new initiative to repair school buildings was begun in 1990, largely because of the work of the Committee
on Public Education (COPE), a civic group organized to identify resources and approaches for improving
public education in the District. The Council of the District authorized expenditures of $50 million per year,
for five years for the DCPS capital budget, and the school system hired architects and engineers and began
to build an in-house staff to manage school construction projects and the overall school construction
program. In 1990, the DCPS Division of Facilities Management obtained authority within DCPS to
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establish a construction procurement branch within the Facilities Division to avoid the constraints of the
central DCPS Procurement Office. In 1991, the school system started an ambitious program of component
replacements -- roofs, windows, doors, electrical upgrades, and boiler replacements, and began design work
on a program called “Schools of Distinction” to upgrade middle school and junior high school facilities for
improved support of the mathematics, science, technology, and overall educational programs.

The focus on the deteriorated state of the District’s public school facilities was further highlighted with a
lawsuit against the Mayor and the Fire Department filed on behalf of parents by Parents United for DC
Public Schools. While the lawsuit resulted in periodic school closings because of fire code violations, it also
inspired a concerted effort to eliminate fire code violations by DCPS and created pressure on the District to
fund school facilities improvements.

In 1995, a Task Force on Education Infrastructure, under the DCPS Superintendent, formulated a
Preliminary Facility Master Plan 2005 and explored the feasibility of establishing a construction authority to
address concerns about the management of school construction.

Also in 1995, the District was approximately $350 million in debt, and Congress established the District of
Columbia Financial Responsibility and Management Assistance Authority (the Control Board), to ensure
restructuring of the District’s finances and management. Of further concern to Congress was the quality of
public education in the District, including the condition of public school facilities. With the Reform Act of
1995, Congress directed the District to work with the GSA in the management of school facilities. In the
spring of 1996 the Director of Facilities Management left and a series of acting directors were assigned from
within DCPS. During the summer of 1996, DCPS entered into an agreement with GSA for management of
various construction projects, with payment at the rate of 6 percent of the cost of construction. GSA used
contractors already under contract and was able to undertake roof and boiler replacement projects. GSA
worked intensively with DCPS until the January 1997 appointment of the new Chief Operating Officer and
Director of Facilities and continued to assist DCPS by managing a number of roofing contracts during the
1997 summer roofing program.

4.2.4 The Control Board

In November 1996, the Control Board assumed control of the District’s public school system, stripped the
Board of Education of its powers, fired the Superintendent of Schools, hired former Army General Julius
Becton as Chief Executive Officer, and appointed a Board of Trustees. In January 1997, the CEO appointed
a retired General from the Army Corps of Engineers as Chief Operating Officer and Director of Facilities.
He led an aggressive strategy to close and sell  underutilized and surplus school buildings. During that
same period, DCPS was under a congressional mandate to prepare a long-range facilities master plan by
April 27, 1997, and Congress had appropriated funds for implementing long-deferred capital projects, such
as roof and boiler replacements. District Superior Court Judge Christian, assigned to the Parents United
Case, was closely monitoring the status of fire code violations in all public schools and ordering the closing
of schools as she deemed necessary. The Control Board and Congress demanded immediate and dramatic
results. Funds were allocated for the required facilities work, but the demands were made at a time when the
following conditions existed:

e The position of Director of Facilities Management had been vacant for 9 months before the new Chief
Operating Officer/Director of Facilities was appointed,

o DCPS project managers, planners, budget specialists, and other middle management staff members and
building specialists, such as architects and engineers, in the Division of Facilities Management had been
resigning because capital funds for the previous 2 years had been drastically low ($11.6 million for FY
95 and $21 million for FY96);
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¢ A reduction in force that included planners, architects, engineers, and project managers in the Division
of Facilities Management had been mandated, further reducing in-house capacity to manage projects;

e DCPS was under court order to abate all fire code violations with a prohibition on construction in
occupied schools;

e The contract with ServiceMaster, a private facilities management firm that had been supporting the
DCPS Division of Facilities Management for the past 4 years, was terminated; and

o The District was not meeting financial obligations with private contractors, which was a contributing
factor to the bankruptcies of a number of contractors.

After a summer roofing initiative that was extremely costly and poorly managed, the Chief Operating
Officer/Director of Facilities resigned in April of 1998; thus, the Chief Executive Officer of DCPS was left
without the management infrastructure to implement already approved and funded projects. The Chief
Executive Officer, then, turned for help to the construction agency with which he was familiar, the U. S.
Army Corps of Engineers. He engaged the assistance of the United States Army Corps of Engineers on a
sole-source basis to assist DCPS in the management of school facilities. The Control Board, the Chief
Procurement Officer, and CEO entered into a sole-source agreement for the Army Corps of Engineers,
Baltimore District, to manage the capital program of the District’s public schools. The definitions of roles
and responsibilities are outlined in a broad Memorandum of Agreement signed April 17, 1998 (See
Appendix F). The more specific activities undertaken by the U.S. Army Corps of Engineers are defined in
13 separate support agreements, each of which was negotiated as the need for services arose; they delineate
with greater specificity the tasks and cost to the District.

4.3  The Effect of Management History on the Basic Elements of a Well-Managed Capital
Improvement Program

The effect of changing authorities for school facilities has been a lack of institutional planning and the
underdevelopment of the six basic elements of a well-managed capital program. The signs of weak overall
management can be found in each of the elements. Important work required to implement effective,
efficient, and equitable capital improvement programs has not been done, and that inadequacy has resulted
in a lack of investment in education facility infrastructure.

4.3.1 Information Management

The DCPS has never had an integrated information system. Facilities management personnel have had to
depend on standalone databases on Access, Excel, and Lotus applications to maintain and track information
about capital projects or budgets. Important renovation history is still in card files.

A million-dollar assessment of the condition of school buildings and cost estimates to bring them into good
repair was undertaken by the construction firm 3DI in 1990. It found $584 million worth of deferred
maintenance and life-cycle replacement costs. A tremendous amount of information was collected on every
building in the DCPS inventory; however, DCPS did not have the staff expertise and relational database
management system needed for using, arraying, and reporting data. Moreover, facilities information was not
kept current, nor was it linked with work order requests for maintenance and repairs.

In 1995, the Superintendent’s Task Force on Education Infrastructure conducted an extensive survey of on
school facilities. It asked principals and building engineers of all DCPS schools to provide information on
both the educational appropriateness of space and the condition of the school facility. The results of the
survey were entered into a GIS database and used in the preparation of the Preliminary Facilities Master
Plan 2005. Subsequently, in the spring/summer of 1998, the Army Corps of Engineers conducted a
complete building assessment, the results of which are in Access data files and in school reports. The DCPS
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administration also has up-to-date information on capacity and utilization of each school in a standalone
database maintained by the Realty Office. Information on attendance zones is in paper files and, for many
years, was maintained in a geographical system. In summary, the DCPS has depended on a mosaic of
information systems for full information about the history, design, cost, condition, capacity, and utilization
of school facilities.

4.3.2 Planning

The last major building program in which the federal government played a significant role was the 1967
master plan prepared by The National Capital Planning Commission (NCPC), which was responsible for
planning all District facilities. That master plan projected an increase in the number of school-age children
from 145,000 to 180,000 by 1985. In actuality, the population plummeted to 85,000 students, considerably
fewer than had been projected. Nonetheless, the District undertook a massive building program and,
between 1967 and 1980, added approximately 4.5 million square feet of space to its inventory.

Since the 1980s, funding has been so unstable that the school system either gave up planning, or found that
after completing planning, the programs planned in earlier years could not be implemented. It was not until
the Preliminary Educational Facilities Master Plan 2005 was developed in 1995 that the District of Columbia
directed its attention to developing a comprehensive plan for its public school facilities.

DCPS prepared “The District of Columbia Public Schools Long-Range Master Facilities Plan: Years 1997-
2007; Your Road Map to Quality, Safe Public Schools” in April, 1997 to respond to the 1995 mandate from
Congress to prepare a long-range master plan. The plan fell short of what was needed to guide the
development of its capital improvement program, school consolidations, and funding priorities. The
Emergency Board of Trustees approved that plan, but the Control Board, the Council, and the Mayor did
not. It has largely been abandoned by DCPS.

The School System has promised the Council and the Mayor that it will prepare a Long-Range Facility
Master Plan before 2000. The U.S. Army Corps of Engineers has a support agreement that assigns it the
responsibility for developing that plan for the administration.

4.3.3 Decision-Making

The Board of Education is responsible for articulating the need for capital improvements in the schools.
Historically, the description of DCPS facilities needs have originated within the school system, and the
DCPS administration has prepared numerous reports dating back to the beginning of public education in the
District that describe the condition of, and deficiencies in, school facilities.

Because budget and contract authority have not been under the control of the school system except when
DCPS had contract authority during the short period from 1990-1996, the school system has depended on
others to implement a capital program. Decisions that are routinely made by boards of education in other
localities—approving architecture contracts, construction contracts, designs, and project priorities—are not
structured into the District Board of Education regulations or experience.

Genuine confusion characterizes decision-making associated with school facilities in the District. Although
the Control Board has assumed District Board of Education powers, the Board of Trustees still meets
regularly and the Board of Education is involved in developing the transition back to power; thus, exactly
who is making decisions is unclear. For example, when the Long Range Educational Facility Master Plan is
completed late this fall, will it be submitted to the Board of Education for review and approval and then sent
up to the Council, the Mayor, and the Control Board for approval? Or does it need to be approved by the
Control Board with the recommendation of the Board of Education because the Control Board has the Board
of Education powers and then perhaps sent to the Council and the Mayor? Do the Council and the Mayor
have to approve the master plan at all or is the point at which they make a decision the statutory requirement
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to approve the District’s capital improvement plan? Will Congress need to approve the master plan or have
the National Capital Planning Commission sign off on it in some way?

Little statutory, regulatory, or policy guidance exist on the authority over school construction. Such absence
of guidance has contributed to the management problems with school facilities.

4.3.4 Project Management

Since the implementation of the capital improvement program was the responsibility of either GSA or the
District Department of Public Works until 1990, the school system was not responsible for managing
projects. Once the school system had the authority to manage and contract capital projects in 1990, it hired
architects, engineers, and project managers to oversee approved design and construction projects. From
FY91to FY95, the school system expended $109.6 million on hundreds of primarily small capital
improvement projects that were managed in house. In that process, lack of systems of control led to other
problems. In some cases, change orders exceeded 100 percent of the value of the original contract, and the
overall cost of design and construction was high by most industry standards. While little corruption was
specifically identified, the conditions for abuse were endemic to the management of the construction
program, and two DCPS procurement representatives were convicted for taking kickbacks for work done
during that period.'

In a 1993 audit of the DCPS Capital Improvements Program, the D. C. Auditor stated:

“There are no clearly defined written priorities for DCPS’ capital program. Nor are repair and
maintenance priorities or related capital projects delineated in budget requests. In the 1992 and 1993
budgets, for example, capital funding was requested and approved for large general lump sum projects with
details relative to specific schools to be developed later at DCPS’ discretion. As a result of this practice, in
our opinion, capital projects for DCPS are poorly defined and scopes of work are too inadequate to
determine what is to be accomplished. In essence, capital budgeting in this manner results in the creation of
a gigantic slush fund looking for projects.”"

In the absence of construction management and procurement processes and controls, the implementation of
the FY 97 capital program was no better than similar work was under former DCPS management. Although
roof replacement in 55 schools during one summer was a major accomplishment, a GAO audit in March
1998 indicated that the accelerated process resulted in increased cost that far exceeded industry standards for
roof replacement. The roof program resulted in a 3-week delay in the opening of school and the likelihood
that funds were spent on new roofing projects for schools that may not be retained in the school system
inventory. An audit commissioned by the Control Board evaluated the procurement and project manage-
ment procedures employed by the school system during the 1997 roofing program; the Auditor, David
Cotton, in his remarks before the U. S. Senate, reported that the process used by the District to procure and
manage services was of poor quality. The report concluded:

““...the statute authorizing the CIP and the Authority’s Resolution and Order establishing the DCPS Board of Trustees
required DCPS to follow Federal procurement rules and regulations until the Authority prescribed some
other procurement rules and guidelines (or until DCPS itself adopted such policies and guidelines). DCPS
did not follow Federal procurement rules and did not adopt any other procurement rules or procedures.”

“DCPS did not maintain complete and organized records of procurement decisions and actions. Contract

files were incomplete and disorganized. This was largely the result of minimal in-house project
management capabilities due to staff departures.”

The Audit found that:

o Documentation requirements were ignored;
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e Segregation of duties requirements were bypassed;

e Project managers (rather than procurement officials) decided what contractors to invite to submit bids;
e Project managers (rather than procurement officials) received and opened bids;

e Project managers (rather than procurement officials) made contract award decisions;

e Contracts and contract modifications were executed without first certifying that funds were available;
¢ Contract work was allowed to commence without evidence that required bonds were obtained;

e Contract compliance requirements were ignored; and

o Millions of dollars of change orders were approved without justification of written findings and
determinations.

*“Nothing in the Board of Education procurement procedures — emergency or otherwise — permits such
practices. These were the conditions cited in our report as being conducive to fraud.”"

4.3.5 Funding

A review of the recent 14-year history of capital expenditures reveals a picture of instability. Figure 4-2
illustrates the fluctuations in capital expenditures from 1985 through 1998, a major problem affecting the
condition of school facilities and management of the capital improvement program.
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Figure 4-2 History of Capital Expenditures for District of Columbia
Public Schools for FY 1985 - FY 1998

Not only have funding levels varied, but the level of funding was consistently around one-third the amount
required to maintain the inventory of school facilities in good repair. The cumulative disinvestment over the
period preceding 1995 created the deferred maintenance that has been so frustrating to principals, teachers,
students, parents, and communities. In fact, the expenditure history is somewhat misleading because the
school system frequently used capital funds for maintenance and repair, such as painting, chemical treatment
of boilers, and removal of pigeon infestation, not just for major component or system replacements with
longevity.
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When public buildings were managed by a Director of the District Department of General Services,
Congress appropriated funds annually for maintenance, repair, improvement, replacement, and new
construction. All construction, repairs, and improvements were performed on a “pay as you go” basis. The
federal government did not borrow funds for capital projects. The school system is fiscally dependent on the
City and the schools often have been unable to translate the urgency of facilities needs into the stable and
sufficient funding required to operate an effective capital improvement program. For example, a 1965
Report of DCPS on school facilities states:

“While Congress has authorized a significant amount of school construction since 1953, the difference
between needs and accomplishment remains disturbing and disappointing.

‘From 1953 to 1966, only 49.4 percent of the Board of Education’s construction funding request was
approved by the Commissioners and Congress.”"

It was not until 1984 that the District was empowered and received authority to go to the bond market to
finance capital projects. After home rule, the Council and the Mayor had the power to decide whether to
meet the budget request of the Board of Education. Since then, schools have had to compete with overall
District needs and often they have lost out on needed repairs. The expenditures during FY1985 to FY1995,
the District of Columbia Public Schools represented only 9.3% of the District’s capital budget.”

The unstable and insufficient funding for school construction has seriously eroded the trust of the public in
the District’s commitment to providing quality public schools. Promises have been made to replace
windows, modernize Sharpe Health, and install state-of-the-art science laboratories in the junior high
schools among many other projects. In some cases the plans were drawn up to meet those promises and the
dates were set for construction, but the funding did not follow the budget authority approved by the Council
and the projects were abandoned.

4.3.6  Oversight and Monitoring

The oversight and monitoring of the capital improvement program for the schools have not been well
institutionalized. Both have been done primarily in response to requests from public officials concerned that
some fraud, waste, or abuse may exist in the capital improvement program or that an inequity problem or
another condition not desirable to the community may be present in the allocation of capital funds or the
implementation of the program. The oversight and monitoring activities can respond to occasions of fraud,
waste, or abuse or to political controversy, but they are not structured to prevent such problems. Table 4-1
shows the four investigations or audits of the management of the DCPS capital improvement program that
have been conducted in the recent past.

Table 4-1 Investigations or Audits Conducted on the Management of the
DCPS Capital Improvement Program

Report Auditor Date

1. Review of the DCPS Capital Improvements D.C. Auditor, Otis May 6,
Program Troupe 1993

2. Report on the Need for Capital Improvement Congressional Office of Spring 1996
Funds and the District’s Capability to Manage Surveys and

Them Investigations

3. DCPS Performance Audit: Fiscal Year 1997 Cotton & Cotton, LLP at | January 12,
Capital Improvement Program Procurement the request of the Control | 1998
Process Board

4. DCPS Availability of Funds and the Cost of U.S. General Accounting | March 1998
FY 1997 Roof Projects Office (GAQ)
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This list shown in Table 4-1 is not complete, but it gives an indication of the range of agencies that have
authority over the DCPS capital improvement program. The Office of the Inspector General also has the
capacity to audit and investigate issues of fraud, waste, or abuse that are reported; that office, for example,
carefully investigated the ServiceMaster contract with DCPS. The FBI works with the Office of the
Inspector General to follow up incidents that may involve criminal wrongdoing. The FBI was responsible
for the investigative work that led to the conviction in 1997 of the two DCPS contract specialists employed
by the Procurement Branch of the District.

Aside from audits and investigations, oversight hearings are regularly held by the Council’s Education
Committee to track the management of school construction. These hearings are vitally important and
generally respond to, rather than prevent, public concerns. According to the District Charter, The Board of
Education has oversight of the DCPS administration. However, largely as a result of insufficient oversight
and monitoring, the Control Board transferred the oversight authority of the Board of Education to the Board
of Trustees. The Board of Trustees, however, had no mechanism to monitor the elements of a capital
improvement program to ensure that it was well managed. Under their watch, the school system suffered
from a late start of the roof projects that led to the astronomical costs and the late opening of the school year.
With proper oversight, the school system could have avoided both hardships.
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5.0 RECOMMENDATIONS FOR MANAGING THE DISTRICT OF
COLUMBIA PUBLIC SCHOOLS CAPITAL IMPROVEMENT PROGRAM

5.1 INTRODUCTION

The relative inexperience of the District of Columbia Public School System in managing the demands of a
major capital improvement program partially explains the shortcomings cited in Section 4.0 of this report.
Before undertaking a massive modernization of public school facilities, however, the school system has an
opportunity—and a responsibility—to make deliberate, informed decisions about how it will manage its
capital improvement programs.  Concurrent with the master planning process in which the school system is
engaged, should be examination of not only what needs to be accomplished, but also how it will be
accomplished.

As pointed out in Section 3.0, public school capital improvement programs can be managed by an
experienced, in-house school system staff, by another government agency structured to manage school
construction, or by private-sector firms. As is illustrated by the variety of ways school systems manage their
capital programs, there are many options. However, in each case, the management structure responded to
particular economic and political realities.

o Fairfax and Montgomery County have strong central administrations, a long history of growth, and a
population with high standards for public education that includes school facilities. Their strong in-
house capabilities are consistent with their context.

e Fulton and Anne Arundel Counties are experiencing more recent growth and lack the history of
strong management of their capital programs, but have been able to build in-house capacity and in
the case of Fulton County, supplement it with private sector construction managers.

e The creation of the School Construction Authority for New York City responded to the lack of
confidence the City and the State had in the Board of Education. The new Authority enabled
politicians to respond to the overcrowding crisis by funding a major increase in the school system's
capital budget. The SCA also addressed particular constraints in procurement, hoping to speed up
the length of time it took to build a school under the laws and regulations as they existed in 1988.

e The Chicago Public Schools was able to fund their capital program before they had the capacity to
manage it in-house. The City, which had taken over the school system, was under pressure to show
results quickly. Since the school system had not built a school in a generation, the Mayor needed
help turning the capital dollars into school improvements. The school system, under the Mayor's
guidance turned to the private sector.

e Finally, a weak economy in Nova Scotia lead to a freeze on capital budgets in 1990 and the
Department of Education and Culture needed to find a way to build new and modernize old schools,
with inadequate public funds. The school system developed alternative ways to finance its much
needed school construction through sale lease-backs.

Under every model the decisions about priorities and standards were established by the school system. The
school system, as owner, is ultimately responsible for providing safe, educationally appropriate school
facilities. Even if the school system finds another public agency or firm prepared to assume some risk, the
public will always hold the school system, the Council, and the Mayor accountable for the condition of the
public school facilities.
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It is clear from the FY 2000-2005 Capital Improvement Plan of the District of Columbia that the District
government is committed to modernizing and improving the District’s public schools (see Appendix F).
The proposed budget (see Figure 5-1) will enable the school system to spend $100 per square foot on
approximately 6 million square feet of school space, or slightly less than half of the school system’s
operating school inventory of 15.6 million square feet.
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Figure 5-1 Government of the District of Columbia, FY 2000-2005, Capital
Improvements Plan and FY2000 Capital Budget, June 1, 1999.

Combining the history of capital expenditures and the projections for capital expenditures, as in Figure 5-2,

illustrates the importance of the District’s decisions on school construction management.
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Figure 5-2 Capital Improvements Plan Expenditures and Budget Projections for FY1985 - FY2000.
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5.2 Recommendations

On the basis of the findings of this study, Scientex and 21% CSF recommend the District of Columbia
leadership take the following actions:

1. Acknowledge the need to evaluate the current systems and structures for managing the DCPS capital
improvement program. Any one of the responsible parties--the Mayor, the Council, or the Control
Board or Board of Education--should initiate a formal review of how the District’s public school
capital improvement program is being managed and whether the District has the management
systems and structures that will sustain a cost-effective, equitable, high-quality capital improvement
program.

2. Decide who should evaluate the systems and structures. The leadership should make sure that the
evaluation is conducted by an agency or entity without a financial interest in the outcome and that
the school system is fully committed to and engaged in the evaluation.

3. Decide how to conduct the evaluation. The evaluation should include an economic analysis of the
cost of project management, planning, design, construction, and information management. It should
assess the quality of construction work produced and the capability of the capital program to
produce timely work of good quality at competitive costs. Furthermore, along with the assessment
of the management operations, the evaluation should review the laws, regulations, and policies that
provide the framework for managing the capital improvement program effectively, efficiently, and
equitably.

4. Include the public in discussions of the school system’s capital improvement program.

5. Convene a task force to recommend how the District should manage its capital improvement
program based on the analysis and review of the District’s current capabilities, the findings of the
study presented in this report, and other pertinent input. The recommendations of that task force
should address the following:

how decisions on the capital improvement program will be made;

process by which procurement of capital contracts will be handled, and by whom;

amount of in-house capacity the school system should retain;

whether the District should engage in a long-term relationship with the U.S. Army Corps of

Engineers to manage the capital improvement program;

¢ whether or not the school system should contract out as much of the capital improvement
program as is feasible, as does the Chicago Public School System does;

e whether or not the DCPS needs to build an educational planning division in the school
system;

o whether the District wants affirmative action targets or requirements and what they should

be;

who will be responsible for regular audits and oversight;

process by which the District will ensure against fraud or corruption in its capital program;

the stability and sufficiency of the current capital budget commitment of the District is;

the laws, policies, and regulations need to be put in place to create and support the
recommendations about the management of the DCPS capital improvement program;

e personnel are needed to implement the recommendations of the task force;
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e strategies the public school system can use to build sufficient confidence in the procurement
process with the private sector to attract competent contractors to bid on school projects; and

e the role the federal government should have in funding the District’s capital improvement
program.

The challenge of government reform is to work to improve or create new systems and structures while
responding to day-to-day demands for the services that must be provided. It is not possible to stop managing
the capital improvement program of the schools while an evaluation is done to determine how it can be done
better. Thus, the District of Columbia leadership must approach the evaluation in such a way that it does not
create instability in the management of the capital program but, rather, assures continuity for work in
progress. At the same time, however, the District will not produce quality school construction without
effective, efficient systems and structures in place.

To many, the prospect of the District’s willingness to spend $619 million over the next 6 years on school
construction is a business opportunity. In the embryonic stage of this exciting new initiative in the District—
the first major program to be undertaken since the 1967 Master Plan—all interested parties need to
cooperate before they compete. If the District does not create a well-managed capital improvement program
for its public schools, one that is trusted by the public, then the likely prospect is the District will find
another way to spend its hard-earned revenue. The economic benefit will be diminished, and most
significantly, the educational benefit of healthy, safe, educationally appropriate learning environments owed
to the children of the District of Columbia will be lost.
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APPENDIX A

National Clearinghouse for Educational Facilities (NCEF) Hot Topics: School Construction
Project Delivery and Acceptance Methods
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Are You Ready far At-Risk Program Management?

hitp:iwww spmmag.comiarticles/1988 04 Aprilfarticle1 96.0imi
Echols, C. Williams

School Plaaning and Managemeni, Apr 1989

This anicle giscusses a relatively new project defivery method, "CM at-
risk.” The author claims that it may offer all benefits of other praven
project delivery methods providing for complete respansibility and
single accountability for an entire school construction improvement
prograr.

Praject Delivery Strategy

http:fwww. 3di.comiessaysipds htm

30/intermational, 1999

Early in a project, a client must select a process for design and
construclion, The process will affect the financing, the selection of tha
oroject team, the schedule and the cost. This essay discusses phases
of design and construction; when to contract for construction; contract
documents; key decisions; typical project delivery methods.

CM at Risk

Ivttp e 3di.com/essaysiematrisk. him
aD/International, 1899 Construction Managameant at Risk [CM at Risk,
similar to established private sector methads of construciion
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claims that it is a process that ailows a client to select a Construction
Manager {CM) based on qualifications; make the CM 2 memberof a
collaborative project team; centralize responsibility for construction
under a single contract;obtain a bonded guaranteed maximum price;
produce & mere manageable, predictable project; save time and
maoney; and reduce risk for the client, the architect and the G, This
essay discusses some history of CM, how ta do it; terms of payment,
and minimizing risk and cost,

" contracting, is gaining popularity in the public sactor. The author d

Bridging

htzpitweanw. 3di.comiessays/bridge. htm

30/ Internationai, 1993

The zauthor clzims that bridging combines many of the strengths of
design-build with the advaniages of design-bid-build. The aricle states
that bridging delivers cest-effective construction, centralizes
responsibility for the project, produces an erforceable prica in less
time for less cost than the traditional process and reduces clzims and
cnangs orders, It puts architects in collaboration with contractors,
specialty subcontractars and manufacturers. This essay discusses an
overview of bridging, how to do it, the argument for bridging, and the
Federal Acquisition Reform Act of 1998,

What is Facilities Program Management?

http:ifwwow nsba.argfsbotitoolkitiFacilities html

Mational School Board Association Toaolkit

Facilities program managemeant is a comprehensive method of
managing ail capital resource needs, including planning, design, and
canstruction. Program management provides a single-source
professional agent representing the schoal board, like an in-house
facilities department. Program management may be provided by a
censtruction company, architect, or engineering firm. I is most
successiul when provided by a company that specizlizes in this
SErvice. >

Obtaining Professional Services for Construction Projects
hitp:heeww.nysed. govifmis/facplanfarticles! A0S txt

Mew York State Depariment of Education, 1594

School districts must centract for various professional services to
complele capilal construction projects. Professional servicas involve
architects, engineers, surveyors, and attomeys. Other services involve
a clerk of the works and construction managers for various supervision
activities.

Construction Management Guidelines for Capital Outlay Program
Projects

hitp:iwww . dose. i1 2 ga.usifacilities/rulesandquidebooks. htmi
{Georgia State Deparment of Education, Facilities Services Unit,
Atlanta, GA 1338)

The Georgia State Department of Education recognizes two separate
methods for ulilizing construction management services by local
school systems when stale capital outlay funds are involved. This
report detzils both methads. |t first describes the Construction
Management-Agency approach, which allows a CM-Anency manager
lo enter into a professional services contract with the local board of
education. The CM-Agency performs no work with its own employees,
receives no addilional fees or expenses provided for in the contract,
and maintains 2 position in the project independent from the designer
and contractors, It also explains the Construction Management-at Risk
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approach, whereby a construction services contract with the local

. board of education in which the CM-at Risk manager contracts the
various components of the project the way a general contractor would.
The CM-at Risk manager does not usually perform any portions of the
waork except for those items specified under the general conditions of
the contract such as cleanup, layout, and security.

Guidelines for Successful Supervision of Schaol District Capital
Construction Projecis

htto:fwww. nvsed. govifmis/facplan/home.htm!

{Mew York State Education Department, Office of Fadilities Flanning,
1998}

These guielines atternpt to clarify the interrelationships and axpectad
actions on the part of school representatives, the AJE, the construction
manager and the clerk of the works during the imporiant phase of
supervisian of construction. 7p.

Project Delivery Systems: What's the Difference?
hitp:ihasew. spmmag.comiarticles/iNewPage 76782, him!
Konchar, Mark; Sanvide, Victor
School Planning & Management, v27 n7022-26 Jul 1998
Discusses project delivery systems in school construction
management anc why it is important o both scheduling and budgeting
to chogse the right system. Design-build, construction management at
risk, and design-bid-build variations are examined, Also discussed are
study data of quantitative costs, scheduling, and quality performance
. involving 351 building projects and the systems used.

Will Low Bid Be Replaced with CM@Risk?

hitp:fivwww. sprmmag.com/articles/jan 1988/articleds. html
Murphy, John

School Planning and Management; w37 n1 p67-68 Jan 1098
Explains how putting the construction manager at greater risk for the
projects he or she manages is of benefit to school districts. Wiy the
low-bid process doesn't work and why scheal districts are still using it
are discussec.

The Merits of Construction Managemeant

httpifwww. spmmag.com/articlesimay 1396/article01. htm!
Wuright, Dorathy

=chool Flanning and Management; v35 n5 p28-33 May 1998

Fulton County (Seargia) is using construction management for all of
its school construction jobs. This strategy allows the hoard to szlect a
manager purely on the basis of ment and to have more control over
subcentractor seleclion (including selection of more mincrity
contractars) and management.

Option for Qualifications Based Selection for Design-build Teams

(Florida Senate Bill 1860)

hitpfhawwe thehaskellco. cominews/industny. htm

{Haskell Caompany Mews Release, 1998)

Describes option for local governments and school boards to select
. design-build teams in a more streamlined manner.

NCEF Resource List on Obtaining Design Services

A listing of online resources, books and journal references, and Web
sites on hiring a professional designer.
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Design-Build Contracting by Virginia Public Bodies

Lowe, James K., Jr.

Paper presented al the Commanwealth of Virginia Department of
Education Facilities Conference

(Blacksburg, VA, February 23, 1998),

In an efforl to depoliticize design-build contracts, the Commonweaith
of Virginia created a management review board to determine whether
a locality should be autharized to use a design-build contract in lieu of
competitive sealed bidding. This paper explains that process. In order -
te employ a design-build centract for 3 specific construction project,
the Commaonwealth and its departments, institutions, and zgencies
must seek and secure the prior approval of tha Oirector of the Division |
of Engineering and Building. For public bodies ather than the
Cemmonwsalth and ils depariments, institutions, and agencies, the
public body must seek and secure the approwval of the Design-
BuildiCenstruction Managemen! Review Board prior o using 2 design-
build cantract for a specific cansiruction project. For such contracts,
prior to determining whether to use a design-build approach for a
specific project, a professional advisor must be enlisted and a request
for raview submitted; the review process includes 2 judicial review.
Infarmation on the seleciion, evaluation, and award of design-build
‘contracts is covered, as are details on proposal requests, the selection
of qualified offerors, 2nd project evaluation. 11p.
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The Building Cammissianing Handbaok

Heinz, John A.; Casaull, Rick

(Assaciation of Higher Education Facilities Officers, Alexandria, VA.,
1996)

This book discusses building commissioning, which is the process of
certifying thal a new facility meets the reguirad specifications. As
buildings have become more complex, the traditional metheds for
bullding start-up and final acceptance have been proven inadequate,
and building commissioning has been developed, which ofien
necessitates the use of outside cansultants to monitor the process.
One-half of the guide details the roles of the consultant, contracter,
les{ engineer, commissioning agent, and owner, L describes the
process, the needed equipment testing, systems functionat
performance testing, scheduling, documentzaticn, training, costs, and
the process of hiring a2 commissioning agent. Chaplers include an
averview of commissioning and discussions of; approaches to
commissioning, design requirements, contract documenis
requirements, the sleps of the commissioning process, selecting the
commissioning agent, and the costs of commissioning. A case study of -
commissioning a science building is provided. The other half of the
guide consists of a description of terms and 15 different guide
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specifications in the form of detailed decumentation and testing
checklists, divided to indicate specific tasks and tests (e.g., general,
mechanical, electrical facility startup/commissioning; commissicning--
general requirements; HVAC systems, suppiy air systems, exhausl air
systems, environmental control sysiems, eic.) 31 p.

ERIC NO: ED408876

TO ORDER: APPA: The Association of Higher Education Facilities
Qfficars

httpShwww . appa orgfresourcesinublications cffconstruction.htm!

Professional Construction Management [ncluding C.M., Design-
Construct, and General Contracting

Barrie, Donald 3.; Paulson, Boyd C,

McGraw Hill Callege Divisien, 1991

577 p.

ISEN: 007003839S

Construction Management for Educational Facilities:
Professional Services' Procurement and Competitive Bid Statutes

Goldblatt, Steven M.; Wood, R. Craig

Matianal Grganization an Legal Problems of Education, Topeka, K5,
1985) o

Canstruction management is utilized when a schoel disirict engages a
firm to coordinate a total project. Construction management seeks to
save an owner tlime and cost primarily through better contractor
coordination and project management, Services may include the
planning and design phases of the project as well as the aclual
construction of the facility. State laws regarding construction
management are placed in categores according io whether
construction management is authorized, spparently authorized, not
suthorized, or not addressed, An examinalion of the status of
canstructicn management for public school disifcts throughout the
cauntry reveals a mixed picture. The censiruction of educational
facilities is clearly within the purview of the state |egislatures,
Generally, this state responsibility is delegated {o the local schoo!
districts. Vidhile the responsibility is delegated, so too is the observance
of public bid statutes. Within the past few years, many states have
meved toward more flexibie approaches to how scheol districts may
consiruct educational facilities. 18p.

ERIC NO: EDZBAGT0

TC ORDER: ERIC Document Reproduction Services
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Articles
Third Party Project Management: & Coming Reality foran
Increasingly Unrealistic World
Griffin, Jeff
Facilities Manager; vi4 n2 p12-23 Mar-Apr 1985
Third party management of the developmeant and facilities delivery
process is a response to trends in the design, construction, and legal
B=b
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industries. Changes in the process and the architect's organization, the
role of the project manager, drawbacks to third party management,
and the relevance for educational censtruction projects are discussed.

Easing the Pain McGovem, Gene American School & University; w71
nS p37-40 Jan 1988 Discusses school building program planning far
construction projects on occupied school campuses. Advice is given
for choosing a general contractor, scheduling the work to limit its
disruptive effects on the schoal community, establishing safety
procadures, preparing the surrounding community for the
inconveniences that construction may-cause, and raising funds.

Setting the Vision: The School Board's Rale in Schoaol
Construction

Rasicat, Julie

Learning By Design; p10,12-15 1998

Defines the school board's role in school construction, its use of
outside consultants, the responsibility of securing buiiding funds, and
the influence of politics in the decision making process. Discusses
same school boards' changing approeach to sommunity involvernent

Commissioning Succass

Lillie, E. Thomas .

American Schoal & University; vE9 n8 p46 45 Apr 1937

Explares the use of a commissioning agent (CA) during school
construction projects to ensure that all building systams work together
and to specifications. The types of work done by 2 CA, the cost
invalved, and the overall benefits derved are outlined,

The Kids Are Coming.

Jones, Rekbecca

American School Board Journal; w184 nd p20-24 Apr 1997

The 51,7 million students enrolied in publlic and private schools this
wyear cutstrip the 51,3 million mark set in 1971, Today's taxpayers are
reluctant to pay for new schoals; therefore, schoaol leaders need to be
creative in handling the enrollment crunch. Experts in fast-growing
districts offer tips, including design-build,

Alternative Project Delivery Approaches for School Construction
Concannon, Michael

Minois School Board Joumnal; w64 n5 pt18-20 Naov-Dec 19396

The most comman delivery systems for school construciion projects
are general contracting and the mors proactive construction-
management and program-management appraaches, The most
beneficial aspect of construction management, with simultansously
selected construction managers and architects, is its sysiem of checks
and balances. Program managemeant by an cutside consultant is ideal
for multiple or compiex prejects.

Manage Construction In-House and Save Dollars.

Stewart, 3. Kent

School Business Affairs; v82 n& p52-34 May 1936

Except for unusually large and complicated schoal building projects, it
is more cost-sffeciive lo use consultants and in-house perscnnel for
project administration than it is to retain an ouiside construction-
management firm,

Page 0-uf 3
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Keeping the Roof on Building Costs

Rydeen, James E.

School Administrator; v51 n6 p8-13 Jun 1994

School construction overruns and other disappaintments usually stem
from inadequate planning, mismanagement, and inexperienced
individuals. This article shows how to compute "Dallpark” estimates
basad on a districl's unigue planning requirements for cummiculum,
scheduling, and class sizes; scraen firms' and individuals'
qualifications; devise a realistic budget, monitor the design and
construction process; and develop shared responsibility for outcomes.

faster Builder

DeBray, Bernard J.

American School Soard Journal; w180 nd p37-38 Apr 1593

A Missouri school district found the most cost-effective means of
designing, bidding, and constructing new facilities to be hiring a
construction management firm. With a construction manager, the
school district's interests come first, and the district can tailer preject-
dalivery strategies lo specific neads, Cutlines how the procass waorks.

Construction Program Management: An Effective Tool for the
Delivery of Educatianal Facilities on the International Scene
Campbell, Robed W, -

Educational Facility Planner; v20 n6 p8-10 1882

All international endeavors of major size and duration have Deen
conducted under the concept of construction pragram management,
Exampies in Saudi Arabia, Qatar, Brazil, and Suyvana illustrate the
constancy and coordinalion that international construction pregram
management provides.

Construction Manager or General Contractar?

McKinley, John

School Business Affairs; va7 nl p12-15 Jan 1951

Uniike the generai contractor approach, the construction management
firmm acts on benalf of the schoal district in schoel construction.
Examines the development and nature of construction managemeni,
and cites ils advantages and disadvaniages.

Reflections on a Building Program

Herlz, Karl V.

School Business Affairs; w58 nl p22-24 Jan 1880

Desecribes aone school district's plan for constructing new facilities.
Preparing the community for the project and attendant costs is
essential, Tips are provided for cheoosing an architect, selecting
financial advisers, gaining community accepiance, choosing a
construction manager, meeting the construction deadline, and
invalving school staff,

Alternative Construction Contract Approaches

Cross, Donald R,

Educaticnal Facility Pianner; w27 n1 p29-21 Jan-Feb 1988
Cwerview of five canstruction delivery approaches.

Construction Program Management for Educational Facilities
Programs and Projects

Pawell, Marsin

Educalional Facility Planner; v27 n1 p16-17 Jan-Feb 1989 Lists 12
steps that ensure success of a construction program in cutline form.

Page 7 of &
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Construction Management: A Sensible Alternative when Building
Mew Schools d
Weinert, Ronzald 4,

School Businass Affairs; v53 n1 p18-21 Jan 1887

Characteristics of construction management (CM}, general

contracting, and design/build contracting are defined. CM is shown to

be a cost-effective alternative to the other project delivery systems.

Explains the four forms of CM and provides guidelines for selecting

and rating a2 CM firm.

Construction Management and Local Contractors—A Good Team
for the Owner

Kluenker, Charles

Schoaol Business Affairs; v53 n1 p22-23 Jan 1887

Using local contractors for construction work benefits the community
by keeping money in the area and reducing the cost of imporned
management and labor. Te accomplish this, the construction
management firm must have the commitment to working with the lecal
contractors throughout the entire design, bidding, and construction
period.

Features of Construction Contracts to Expedite Construction

Wark, Reduce Owner's Financial Risks and Expenditures

Birrell, Gearge 8.

CEFP Journal; v24 n6 p15-18 Nov-Dec 1986

Describes the array of contractual fzatures between the project owner

and the main contracler that can [2ad individually or in permutations to

expediting the construction process and reducing the financial risks ‘
and expenditures of the project owner,

Haw to Hire a Construction Management Company

Kluenker, Cnarles H.; Haltenheff, G, E.

School Business Affairs; w52 n5 p58-82 May 1286

Qutiines procedures lo be used in hiring a construction management
firm. Four exhibits are shown including an interview raiing form and a
gualification questionnaire.

Construction Management—Exploding Some Myths

Kluenker, Charles

CEFP Journal; v24 n2 p13-15 Mar-Apr 1986

Construction management on educational facility projects provides
boards of education with documentation showing the project is on
track. Eight "myths" surrounding construction management are
explained.

How te Buy Construction Management Services

Heyman, Martin H.

Business Officer; v18 n11 p40-42 May 1985

The nature of fast-track construction scheduling is described, the
gualities and resources related to superior construction management
performance are discussad, and the types of contract alternatives
available are examined.

Why Schools Choose Construction Managers ‘
Hultgren, Steve

CEFF Journal, v23 ng p7-9 Mow-Dec 1885

A construclion manager can relieve administrators of much of their

uncertainty in building or renovating schools in the areas of A-9
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scheduling, quality, and costs.

Return to Contents

Obtaining|
Related Web Sites Journal |
Articles |

Assaociated General Contractors of America
hitpuhwww.age.orgfindex.asp

Web site contains articles from Constructor, the construction
management magazine, a catalog of publications; legisiative issues,;
job site safety information; and a directary of contractors.

Construction Management Association of America
Nttohwww.access. digex.neti~cmaalindex.html

CMAA is a national associztion dedicated to the grometion and
enhancement of Construction Management as a orofessional service
among CM practitioners, project owners, and cthers playing 2 role in
the construction process. Web site explains construction management,
lists publications, and has a directory of members.

Design-Build Institute of America

httoferww. dbia.oral

Represents practitioners from all phases of the design-build process.
Wyeb siie includes publications, including ardering information on
model contract documents, usetul links, calendar of events, and an
onling directory of members.

Design-Build Magazine

hitpfwww. designbuildman_com/f

Published by McGraw-Hill, this is the online wversion of the magazine
for the design-build industry.

Return to Contents
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APPENDIX B

Materials Reviewed and Interviews

= List of Materials Reviewed from DCPS
= List of Materials Reviewed from other School Systems

= List of Persons Interviewed

Prepared by Scientex Corporation and The 215t Century School Fund
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List of Materials Reviewed from DCPS (See endnotes for detail)

Transition Report

Preliminary Facilities Master Plan 2005

Alternative Facilities Master Plan 2007

District of Columbia Capital Budget 2000-2005

David Cotton Audit of DCPS Procurement of FY1997 CIP

GAO Audit of FY1997 Capital Budget

History of Public Education Governance in the District of Columbia, Steve Diner

Noak~owdPE

List of Materials Reviewed from other School Systems

Annual Report of SCA

SCA Legislation

Audit of SCA 1996

FY2000 Capital Budget Fairfax County

Montgomery County Planning Policy

State of Maryland Administrative Handbook

West Virginia Handbook

Chicago Public Schools Capital Improvement Program
Fulton County, Georgia Capital Budget Summary

COoNoTA~LNE

List of Persons Interviewed

1. Jim Johnson, Director of Planning
Fairfax County Public Schools
2. Gene Kelly, Director of Design and Construction
Fairfax County Public Schools
3. Bob Weston, Director of Construction Finance
Montgomery County Public Schools
4. Mark Moran, P.E., Technical Support Officer
Division of Design and Construction
Anne Arundel County Public Schools
5. Mike VanAirsdale, Chief of Operations
Fulton County Public Schools, Georgia
6. Marcus Ray, Director of Construction
Fulton County Public Schools, Georgia
7. Clayce Williams, Executive Director
School Building Authority
West Virgina
8. Avram Lothan
DeStephano and Partners
Chicago, lllinois
9. Mike McShea
The Staubach Company
Washington, DC
10. Jim Wilson
JFW, Inc.
Gaithersburg, Maryland

Prepared by Scientex Corporation and The 215t Century School Fund



APPENDIX C

Guidelines for Evaluating for School Districts (MGT of America, Inc.)
- Fairfax County

Best Financial Management Practices
- Florida

Prepared by Scientex Corporation and The 215t Century School Fund
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Fairfax County, VA

® Guidelines for Canducting Management and Perfarmance Audits for Schos! District

COMPONENT A: FACILITIES MANAGEMENT, CONSTRUCTION AND
UTILIZATION

il Ooes a district faciiities management palicy exist? |f yas, does the palicy:

a. include guidelines to determine the prionty needs for faciliies such

as: ;
|
® health and safely of students and empioyees? ne seds 0 0
= instrucicnal needs? LI : :I‘.’a.u.'?.;'x- -0 A
= agperational efficiency?
‘s cost effectivenass?

b. recognize facility needs [both shart and long term)? = LETLT g

L S ) >
c. provids for an effective {aciliies master pian? 1 +

: = f =2 :
d. poravide a means to addrass emergency facility needs? yES ot ek

2. Are the faciliies management procedures published and disidbuted to
apprapriate stzff and community members? Are the procedures baing
implemented effectively and efficizntly?

. <4 Are provisions made far input, review, and evaluation by teachers, principais,
' cerical siaff, operation siaff, maintenance staff, district administrators, and
community memoers? e

o, Is the distrct facilities master glan reviewed, evaluated znd revisad an a periodic
basis? ne
5. Does the district's faciiies management plan include a financial section which

rentifies funds budgeted for short term and lang term projects? Are funds also
budgelsd for coniingency and emergency facility neads? .t 27

B. Ooes the district's long-range facility master plan include a projection aof facilities
nesds for at least five years? |s there 2 comesponding financizal plan to meet the
factliies neads? .« L., .=

i Has the district assigned specific staff to administer the facilities management

program? Does the program nclude:
a. cleary defin=d responsibilities for management and cantral? A0

b. coordination cf projects with maintenance and other refated | 2,

departments?
. 4 c. standardization of materials as feasible? p -
¢-2
MGT of America, Ine. Page 52
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@ Guidelines far Conducting Management and Performance Audits for School District

d.  procedures for authedzation and seiecticn methads far architects

and other profzssional service firms?  »

2. resources far support staff {i.e., in-houses architect or construction
supervisor)? Yo

f.  aclear definition of the role of cutside architects and contractors? -,

8. Are the following companents included in the distric's consiruciion manzgement

pragram:

4. a complete review of all plans and specifications to ensure
camgliance with relevant cades? . »

b. the monftedng of insurance coverzge and  all Bonding
requirements? S p Plataintond ol

—

C. provisiens for 2 thorough check of references of the general
cantractar and subcontractors? 2

d. inspections to provide quality cantral? P Ly

2. lines of communications maintained with the general contractar
through the project architact?

f.  effective procedures for orograss payments? 4
L7 Are change orders for construction projects:

a. clearly specified and fully documeantad?

.

-

b. signed and epproved by the architect, superintendent and board? ¢ =

. : 2
c. coordinated through the project architect?

10. Have efieclive procedures been established for acceptance of the completed

facility projects such as:

3. & system to manitor the timely completion of any priarity items?

y

ik |

B. an assurancs that complete as-built plans are delivered to the np

district?

¢ approval by the construction supervisar, architect, appropriate
inspector(s), and administration?

e

d. a requirement far relaining funds until final acceptance of the 1/~
I

project?

MGT of America, Inc.

63



& Guidelinas for Canducting Management and Performance Audits for Schoaol Distict

. 11, Is the training provided to facilities management stafi efecive? Daes it include:

a. onentation regarding changing federal, state, and local laws,
regulations, and procedures?

b. in-service training for principals, sita administrators, custadians and
maintenance staff on the |dentificalion of facility needs and
inspection of all facilitiss? 2

c. resources for staff ta attend state and local facmry planrung

+

canstructicn and financing seminars? <.t jron £ bt e

12. 'Dra faciliies design plans include energy consarvation measures as well as

mainienance and custodial requirements? o 7

13. Do specific siaff, thet are assigned respansibility for varous facilities planmng
functions on a regular basis, take into account tha following:

2. demegraphic siudies?
b. enrollment projecticns?
. €. school capacity projections?

d.  class size re.quirements by school?
e. educational program specifications?
f.  specizl| education faciity requirements?
g. projected bonding capacities?
N.  space utilization tracking data?

14, Are facilities management services evaluated to datermine their effectiveness
and efficiency? For example, are performance measures caloulated on a3 per
grass square fool of building space or olher basis to evzluate cost efficiency?

D}Are capacity statistics tracked? Are improvements in the facilities management

\! function evident as the resuit of evaluation efforis?

15, How does the district's gross square feet (GSF) compare to the following;

: y
= alementary schoal 80-100 GSF/student? - J34-¢43 “’L"Jh“‘;-.:
| 100-115 GSF/studanty ~-- 157
_—_.'_";l
. = high school _ 110-130 GSFistudent? ~ " /2
C-4
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Best Financial Management Practices — State of Florida

USE OF STATE AND DISTRICT CONSTRUCTION FUNDS

A. The district uses educational facilities construction funds to meet its
construction and renovation priorities in a cost-effective manner.

1. The district approves use of construction funds only after determining that
the project(s) are cost efficient (in comparison with other feasible
alternatives) and in compliance with the designated purpose of the funds.

2. The district uses capital outlay funds for facilities construction projects and
uses operational funds for facilities maintenance and operations. If the
district does not implement this practice, it demonstrates that there are no
unmet facilities needs. -

3. When designing and constructing new educational Facilities, the district ..
incorporates factors to minimize the maintenance and operations
requirements of the new facility.

4. The district uses, accounts for, and reports the use of educational facilities
construction funds in a proper manner.

. FACILITIES CONSTRUCTION

A, The district has a framework for long-range facilities planning to meet the needs
of the district in a cost efficient manner.

1. The district has established authority and assizgned responsibilities for
educational facilities planning.

2. The district has allocated adequate resources to develop and implement a
realistic long-range master plan for educational facilities.

3. The district has established a standing commirttee that includes a broad base
of school district and community stakeholders.

4. The district has assigned one person with the authority to keep facilities

construction projects within budget.

The district has assigned bodget oversight of each project or group of

projects to a single project manager.

L

B. The district balances facility needs, costs, and financing methods through a
capital-planning budget.

1. The district uses a capital planning budget based on comprehensive data
collected in early stages of the master plan.
2. In developing the capital planning budget, the district considers innovative
. methods for funding and financing construction projects.
3. The capital planning budget accurately lists facilities needs, costs and
recommends methods of financing for each year of a five-year period. '
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C. The district uses a proactive system to select and economically acquire proper
school sites in a timely manner.

1. The district brings school site selection well in advance of expected need with
the establishment of a broadly representative site selection committee.

2. The district has developad school site selection criteria to ensure schools are
located to serve the proposed attendance area economically with maximum
convenience and safety.

3. The Board considers the most economical and practical locations for current
and anticipated needs, including such factors as need to exercise eminent
domain, obstacles for development, and consideration of agreements with
adjoining counties.

4. The district has a system to assess sites to ensure prices paid reflect fair
market value. ;

3. For each project or group of projects, the architect and district facilities
planner develops a plan to serve as a decision-making tool for future facilities
needs.

D. The district identifies future needs for sites and facilities based on an analysis of
valid enrollment projections. 3

1. The district can demonstrate that its identified facilities needs are based on
thorough demographic study.

E. The district systematically determines the student capacity and educational
adequacy of existing facilities and evaluates alternatives to new construction.

1. The district uses the official Florida Inventory of School Houses (FISH)
inventory to analyze student capacity and classroom utilization.

2. The facilities planning leader, in cooperation with the instructional leader
and the director(s) of maintenance and operations, conducts an evaluation of
the physical condition and education adequacy of existing facilities and
ensures that school facilities’ inventories are up-to-date.

3. In determining actual space needs, planners consider alternatives to new
construction such as year round education, extended-day schools, changes in
grade-level configuration, changes in attendance boundaries, and use of
relocateable facilities (portables) to help smooth oui the impact in peaks and
valleys in future student enrollment.

F. The district secures npprupri-:lte architectural services to assist in facility
planning and coenstruction.

1. The district uses an architect selection committee to screen applicants and ‘
identify and evaluate finalists.
2. The district involves architects in all key phases of the planning process.

C-b
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The architect selection commiitee reviews and evaluates the architects’
performance at the completion of projects and refers findings to the board.

G. The district develops educational specifications for each project to meet student
education needs.

The district develops a general project description that includes a brief
statement as to why each facility is being built, where it will be located, the
population of students it is intended to serve, its estimated cost, the method of
financing, the estimated time schedule for planning and construction, and the
estimated date of opening.

Eduecational planners, instructional staff, and the architect develop a
complete set of educational specifications before the architect begins to
design a facility.

The specifications include an educational program component relating the
curriculum, instructional methods, staffing, and support services, and also
include a statement of the school’s philosophy and program objectives.

The specifications include a description of activity areas that describe the
type, number, size, function, special characteristics, and spatial relationships
of instructional areas, administrative areas, and services areas in sufficient
detail that the architect will not have to guess at what will oceur in each of
these areas.

The district communicates general building considerations, including
features of the facility and the school campus in general, to the architect.
The district uses the educational specifications as criteria for evaluating the
architect’s final product.

All School Board-approved program requirements are communicated to the
architect before final working drawings are initiated.

The Board minimizes changes to facilities plans after final working drawings
are initiated in order to minimize project costs.

H. The district uses generally accepted architectural planning and financial
management practices to complete projects on iime and within budget.

1.

e,

The Board determines whether each new facility will be constructed using
the traditional system of public works or by using some innovative system
such as design/build or a construction manager.

The architect prepares the building specification document.

The architect coordinates plans, specifications, and questions concerning the
project.

After bids are opened and tzbulated, they are submitied to the Board for
awarding the contract. Legal counsel makes certain that bid and contract
documents are properly prepared and that the award is properly authorized.
The district requires the contractor to submit a signed owner-contractor
agreement, workers' compensation insurance certificates, payment bond,
performance bond and guarantee of completion within the time required.

C-7
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6. The architect recommends payment based on the percent of work completed.
A percentage of the contract is withheld pending completion of the project.

7. The district requires continuous inspection of all school construction
projects.

8. Buildings are not occupied prior to the notice of completion.

To maximize use of new facilities, minimize operation costs, and provide
feedback for future construction pl:mnmg, the dlstnct trains building users and
evaluates building use.

1. The district conducts a comprehensive orientation to the nevw facility prior to
its use so that vsers better understand the building design and function

2. The district conducts comprehensive building evaluations at the end of the
first year of operation and periodically during the next three to five years to
collect information about building operation and performance.

3. The district analyzes building evaluations to determine whether fﬂcﬂltles are
fully used, operating costs are minimized, and changes in the district’s
construction planning process are needed.

4. The district analyzes maintenance and operations costs to identify
improvements to the district’s construction planning process.

C-8
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APPENDIX D

State Schools Capital Improvement Program

= Table of Contents of the Administrative Procedures Guide from Maryland
= Table of Contents of the Guidelines and Procedures from West Virginia

Organizational Charts

= Montgomery County Public Schools: Division of Construction
= Fairfax County Public Schools: Department of Facilities Services
=  Fulton County Public Schools: Capital Programs Department

Prepared by Scientex Corporation and The 215t Century School Fund
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PUBLIC SCHOOL CONSTRUCTION PROGRAM

TRATIV ED
STATE OF MARYLAND

Board of Public Works
William Donald Schaefer, Governor
Louis L. Goldstein, Comptroller
Lucille Maurer, Treasurer

September, 1894

D-2
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SCHOOL CONSTRUCTION

Nancy S. Grasmick, Chairperson
State Superintendent of Schools

Ranald Kreitner, Director
Maryland Office of Planning

Martin W. Walsh, Jr., Secretary
Department of General Services

Public School Construction Program
200 Wast Baltimore Street
Baltimore, Maryland 21201

(410) 333-2500
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FOREWORD

The Intsragency Committes on School Construction has approved this Adminigtrative
Procedures Guide to reflact changes in the operation of the program consistent with the
ravised Rules, Regulations, and Proceduras fo a8 Administration of the &

S, H Irg ml: : o0
Construction Program as approved by the Board of Public Works, June 10, 1981, and as
amended September 21, 1982, September 17, 1986, Decembar 30, 1987, October 11,
1989, and October 6, 1993.

This publication provides State and local persennel, architects, and governmental
officials with an understanding of the method of operation and administration of the Public
School Construction Program. The material is arranged in sequential order and follows a
project from inception through design, construction, and occupancy,

Formal review stages and approvals are required by the Committes in the
development of a project. These required approvals are in no way meant to rastrain local
initiative in program or project development but are instead a means of monitoring the
prudent expenditure of State funds.

The guide is organized and presentad to facilitate additions or modifications as
developed. It can be kept up-to-date with future insertions or changes. We will review
the procedures perigdically to make them more sffactive. Suggestions you may have that
waould add clarity or improvs effectiveness are always welcome.

This document should contribute to the improvements in the planning, design, and
construction of public school buildings in the Stats of Maryland. Through the cooperation
and interaction of the local school district staffs, architects, and the staff of the
committes, improved educational facilities and learning environments can be developed.

Yale Stenzler
Exacutive Director
September, 19394
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MEMORANDUM OF AGREEMENT
BETWEEN THE
DISTRICT OF COLUMBIA PUBLIC SCHOOLS ¢

AND :
UNITED STATES ARMY CORPS OF ENGINEERS, BALTIMORE DISTRICT

ARTICLE I - PURPOSE AND AUTHORITY

This Memorandum of Agreement (“MOA™) is cotered into by and between the Usnited States

Army Corps of Engineers, Baltimaore District (“Baltimore Disicict”) and District of Columbiz
_Public Schoals ("DCPS™) (“the parties”) for the purpose of establishing a mutual framework
* govemning the respective responsibilities of the parties for the provision, by the Baltimore
District, of engineering, procurement, and technizal services related (o and in support of the
Beltimore District’s overall responsibility, as specified In Suppon Agreements (“SA(s), for
project management of the assessment, renevadon, restoration, aperation and maintenance of
public schaols in the Distder of Columbia. This MOA (s entered [nta pursuant to 31 USC 6565,

ARTICLE I1- SCOPE

Services which the Baltimore Distict will provide under this MOA include facilities assessment,
eoginesering secvices, contract solicitation and source evaluation managsment, coomact
administration, construction quality assurance, Facility management, envirenmental compliance
services and such other services as may be nocessary in support of the assessment, rcoovation,
resigration, operatiea and mainleqance of the public schools in the District of Columbia.

The responsibilities end duties of the DCPS and the Baltimere Diswiet with respect ta acquisition
of design, consTuction, and related services shall be more specifically elaborzted in individual
Suppont Agreements ("SA(s)") execidizd by DCPS 2s necessary 10 respond 1o Baltmors Distriet
recommendations on specific projects required to achieve the necessary facility remediarion.

The currently 2aticipated value of the goods and services the Baldmors District will provide ta
the DCPS pursuaat to this MOA s 52,500,000 for Fiscal Year 1998, This value may be
incressed or decreased at the mumual agré%p:cnl' of the parties by the execution of SAs.

ARTICLE HI - INTERAGENCY COMMUNICATIONS

To provide for cansistent and effective commuaication berween the Baltimare District and the
DCPS, each party shall appoint & Principal Representative(s) wo serve as its cengal point of
contact on maniers relating to this MOA, Additional representatives may be appointed to serve as
polats of contact on SAs.

AP e L vnfag-aE-?
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ARTICLE IV - SUPPORT AGREEMENTS

In response to Balrimare District recommendations for facility remediation unfler this MOA, the
Beltimore District and the DCPS shall execute mutually agreed vpon written SAs, which shall
include the following: J

. & detziled scope olf work statement detziling the specific responsibilities of each
parys

R es schédules;

3 * the amount of funds required to accomplish the scope of work s stated abave;

. identification of individual preject manager(s) for each party;

. - identification of the Baltimors District's recommended acquisition strategy and

t¥pes of conmacts o be uscd, if koows;

» identification of wiich paty is to be responsible for government-firnished
eqUipmeat, conmact zdminisTation, records maintenance and contract audits;

identification of each pasy's responsibilities reganding rights-to-data, software,
and intellectual property,

H identification of responsibilities and procedures for coordination with other
agencies as may be required; and

2 such other particulars as a pecessary to describe clearly the obligations of the
parties with respect 10 Lhe requested services.

Services, including incidenlal acquisitions necessary to earry qut the requested services, shall be
+ provided under this MOA ozly efier 2n appropriate SA has been signed by a representative of
each party authorized to execute that SA. The representative for the DCPS will be the Director
of the Office of Acquisitions and Contracts Managemeal or, if the Dizector of the Office of
Acquisitions and Contracts Managemeat is nat available, the Chief, Capital Improvement
Program Unit, Cffice of Acquisitions and Coatracts Management. The representative for the
Baltimore Distriet is the Deputy District Engineer for Program Management or, if the Deputy
District Engineer is unavailable, the Program Manager. Upon signaturs by each party’s
representative, an SA shall be complets,

S Gz ke da T
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ARTICLE V - RESPONSIBILITIES OF THE PARTIES
Al Responsibilities of the USACE . 1

Thc.ﬂaliimore District shall pravide the DCPS with suppart and services in aceordance wath the
purpose, ierms, and conditions of this MOA and with specific requirements set forth in the SAs.

The Baltimore District shall insure that only authorized Baltimore Distdct .rcprcscntativcs sign
SAs and identify individual project manager(s) under the Sa_ :

The Balumore District shall use its best efforts 10 determins the most effective strategy for
providing services under the provisions of this MOA. The Baltimore District shall be
responsible for complete development of procurement and acquisition nstuments for gaods and
services required to execute its overall project management responsibilities, as specified in SAs,
and shall provide contracis developed for these purposes to DCPS for award, To assure that
appropriate business apportunities are afforded to contraciors cenified as District of Columbia
lacal, small, znd disadvaniaged business enlerprises, the Baltimore District shall follow a process
directad by DCPS procurement officials. ' -

The Baltimore District shall provide detailed peradic progress, schedule, financial and other
status reports to the DCPS as agreed 1o in the SA(s). Financial reports shall include information
on all funds recsived, obligated, and expended, as well as forecasted obligations and
expenditures,

B. Responsibilities of the DCPS

The DCPS shall pay all costs associated with the Baltimore Distriet's provisions of goods or
services under this MOA and shal! provids finds in advance in accordance with Article VI,

The DCPS shall insure that only the autharized Disirict representatives sign SAs.

The DCPS shall develop draft SAs 1o include scope of wark statements,

The DCPS shall ebtain for the Baldmare District 21! pecessary real estals interests and access to
all werk sites and support facilities, and shall perform all coordination witk and obtain any

permits from Federal, stzte and local agencies, as necesgary during the execution of each SA.

The DCPS shall retzin responsibility for requirements irmposed by ather Federal, State, and local

agencies,

The DCPS shall retain tesponsibility for compliance of the praject with the pmvisfuns of the
National Environmental Policy Act (“NEPA™) and other zpplicable environmental statutes or

- “m mr MM me—maca swm mag . o rmINS e S IO LAS = =0
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regulations.

i ARTICLE VI - FUNDING

T

The DCPS shall pay al costs associated with the Baltimore District's provision of goods ot
services under this MOA. The DCPS shall formally wansfer all of the funds necessary 1o
accomplish the work specified in each SA in the form of & check made payable to Finance and
Accounting Officer, Baltimore Districe, prier 1o the Baltimore District incurring costs or
obligation against any SA. The DCPS shall also pravide the date upan which the transferred
funds expire for obligation, if applicable. The partics to this MOA agree that the Baltimore
District does not have any funds that could be used to perform work on behalf of DCPS in
advance of cecelpt of funds and that funds must be received before any work can be performed.

If the Bakimore District forecasts its actual costs under a SA to execed the amount of funds
avazileble under that §A, it shall promptly notfy the DCPS of the amount of additional funds
necessary o complete work under that SA, The DEPS shall either provide the addiional funds
to the Baltimore Distriet, or require that the seope of work be limited to that which can be pa.1d
for by the theu-avaﬂao[c funds, or direct termination of the work under that SA.

Within 90 days of completing the work under a SA, the Baliimora Disttiet shall conduct an
accounting (o determine the actual costs of the work. Within 30 days of completion of this
acepunting, the Baltimare Distrct shail! return to the DCPS any funds advanced in excess of the
actual costs as then known, or tie DCPS shall provide any eddidanel funds necessary 1o cover
the actual costs as then knawn. Such an accounting shall in no way limit the DCP8’s duty in
accordance with Article X 1o pay for any costs which may become known after the final

accounting.

ARTICLE ¥II - APPLICADLE LAWS

This MOA shall be governed by the applicable statutes, regnlations, directives, and procedures of
the United Slates. Unless otherwise required by law, all contracts awarded by the DCPS utifizing
the services of the Baltimare District shall be goverped by the FAR. Unless otherwise provided
by law, scovices provided in support of contracts awerded by DCPS shall be in accordanes with

applicable DCPS regulatons end policizs.
ARTICLE VIII - CONTRACT CLAIMS AND DISPUTES

The Baltmore District shal] provide assistance 1o the DCPS in its defense of cIEJ.ms and dzs;-utr:s
by prime contactors of DCPS- awarc[r.d cantracts to which the Baltimere District provided
suppor and sepvices.
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. ARTICLE IX - DISPUTE RESOLUTION

The parties agree Lhat, in the event of a dispute between the parties, the DCPS %nd the Baltimors
District shall use their best efforis w resolve thal disputs in an iaformal fashion through
consultation and communication, ar ather forms of non-binding alternative dispute resolution
munually acceptable to the paries. The parties agree that, in the eveat that such measures fail o
resolve the dispute, they shall refer it for resolution to an imparnal third party to be determined

later.
ARTICLE X - LIABILITY

If liability cf any kind is imposed on the United States refating o the Baltimore District’s
provision of goods or services under this MOA, the Balimare Distdet will aceept accountability
far its actions, but the DCPS shall remain responsible as the program proponent for providing
such finds as zre necessary (o discharge the Hability, 2nd all related costs. This provision shall
nct be construed to limit the liability of the Undted States pursuant to the Federal Torts Claims
Act as a reswlt of the goods or servicss providad by the Balumore District under this MOA.

ARTICLE XI- PUBLIC INFORMATION

Justificaticn and explanation of the DCPS’s programs before Congress, the Diswict of Columbia
Financial Responsibility and Management Assisiance Auihorily and other instrumentalities of the
federal and District of Columbla governments shall be the responsibility of the DCPS. The
Baltimore Dismict may provide, upon request, any assistance necessary to suppert the DCPS's
justification or explanations of the DCPS's programs conducted under this MOA. [n generel, the
DCPS is responsible for all public information. The Baltumers Distmct may make public
announcements and respond to all izguiries releting to any assistance provided 1o or requested by
the DCPS uzder this MOA. The DCPS and the Baltimore District shail make their best efforts o
give the olher party sdvence nolcs before making 2oy public statement regarding work
contemplated, undertaken or completed pussuant 1o SAs under this MOA The Baltimore
District shall eonsult with the DCPS before making any public statement regarding any
procurement 2ction undertaken by DCPS.

ARTICLE XII - MISCELLANEQUS
A, I Other Relationships or Obligetions

This MOA shall nat affect any pre-cxisting or independent relationships or ebligations between
the DCPS and the Baltimore District.
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B. Survval

The provisions of this MOA which require performance after the expication of. lermination of this
MOA shall remain in force notwithstanding the expiration or termination of this MOA.

£ Severability

[fany provision of this MOA is determined to be invalid or unenforeeable, the remaining
provisions shall remain in force and unaffected to the fullest extent permitted by law and
regulation.

D. ) Manifests end Related Docurments

Haltimore District personnel are authorized to sxecute all'manifests and relatad
documents, Federal and Stale, on behalf of the DCPS that periain to work performed under this
MOA by the Baltimare Districe, Baltimore Disticy persennel shall annotale the manifasts and
related documents with the phrase “On behelf of DCPS.” [fany applicable reguiations do not

. permmit the Baltimars Districr ig siga such documents on hehalf of DCPS, the Baltimore District
shall conract the DCPS representative for specific guidance, Upon fseal completion of work
under 2 SA, the Baltimore District shall forward manifests and refated documents ta the DOPS.

E: Limitadons an Coaracting
The parties to this MOA understand that the Baltimore Distrct does not, as of the date of the
execution of this MOA, have the autharity to issue contracts on behalf of the DCPS and that its
suppart hereunder shall be limited to those services that can be pravided by in-house resources.

ARTICLE XITI - AMENDMENT, MODIFICATION AND TERMINATION

Either party may request, verbelly or in wiidng, modificadon or amendment of this MOA. The
modifieation or ameadment shall be eSeciive caly by written, mutual agreement of the partics.

Either party may request, verbally or in writlng, modification or ermendmeant of an SA: The
* modification or amendment shall be effective only by wiitizn, mutual agrecment of the parties.

Either party may tzrminate this MOA by providing written notice to the other party. The
lermination shall be effective on the sixtieth calendar day following notice, unless a later date is
set forth. In the event of terminadon, the DCPS shall contiaes to be responsible for all costs
incurred by the Baltimore District wnder this MOA and its SAs,
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ARTICLE XIV - EFFECTIVE DATE

This MOA shall become efective when signed by both the DCPS and the Bakimare District and
approved by the Executive Director of the D.C. Financial Responsibility and Management
Assistance Authonty and the Chief Procurement Officer for the District of Columbia.

For DCFS For Baltimore District

grad Y

W Becton, Jrl Brucez A. Berwick, P.E.
hief Executive Qfficer Colanel, Corps of Ecgineers !'? g 1 l ﬁ{r
Distict of Columbia Public Schools District Enginesr F
Appraved by:
Mm W A 7 fgad as
(gohl,n WML, It
ubve Director

District of Columbia Financial Respoasibiiity
end Management Assistance Authority

Ketw DO, 1145
Richard P, Fite
Chief Procursment Officer

Distict of Columbia
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APPENDIX F

Excerpts from District of Columbia Public Schools FY 2000 — FY 2005

Prepared by Scientex Corporation and The 215t Century School Fund
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F¥2000ta FY 2005 Copite! Impravements Plan cad FY 2000 Copital Budges

. Capital Improvements Plan Development Process

The Capital Program, as mandated by Public Law 93-195 - the Home Rule Act, has the
annual responsibility of formulating the District’s Six-Year Capital Improvements Plan. Each
District agency is responsible for the initial preparation and presentation of an agency specific
plan. Under the program, projects should complernent the planning of other District agencies
and must constitute a coordinated, long-term program to improve and effectively use the
capital facilities and agency infrastructure. Specifically, the CIP should substantally conform
with the Office of Planning’s Comprehensive Plan, the Diswict of Columbia Municipal
Regulations Title 10 (Chapters 1 to 11), Plan.m'mg aned Development.

Program Participants

The development and implementation of the CIF is a coordinated effort betwesn the
Digtrict's programmatic, executive, and legisladve,/ oversight bodies.

Liser Agencies {Programmatic)

User agencies are responsible for:

® Monitoring the condition of a capital facility and the supporting infrastructure
. B Understanding the capital program requirements and acting within those requirements
to maintain the conditon of its facility
, B Appeinting a Capital Liaison Officer who develops the agency’s capital plan, prepares
the budget request, and modifies financing proposals throughout the year

CIF expenditure plans and capital budget raquests are developed at the agency level. User

agencies must review their agency's strategic plan, replacement schedules, condition

; assessIment, specific projects, construction costs, and time schedules. They then submit their

, proposed project requests and analysis to the Office of Budget and Planning for review. Before

' submission of projecis, agences perform 2 thorough analysis and consider fundamental
questions in developing their request, for example:

B FHow does the project promote the goals and objectives of the agency?

® What health and safety issues are addressed?

B Whatis the essence of the project and what type of service will this project provide to
citizens?

W Wil this project benefit the District?

W What socio-economic group in the community will this project serve?

Gevernment of the Distict of Columbia F-2
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FY 2000 fo FY 2005 Capilal fmprovements Plon and £Y 2000 Capital Budget i

Implementing Agency (Programmatic}

Implementing agencies manage actual construction and installation of a capital facility or
supporting infrastructure. The implementing agencies are responsible for the execution of
projects. This task includes the appointment of a Capital Financial Officer, who menitors the
progress of the projects, and ensures:

B The original intent of the project is fulfilled as Congressicnally approved
® The highest priority projects established by the user agency are implamented first
B Financing is scheduled for required expenditures

Historically, the Department of Public Works is the implementing agency for over 90
percant of the prajects in the CIP.

o (e :
Office of Budget and Planning (Executive)

The Office of Budget and Planning (OBP} is responsible for issuing “budget call”
instructions to District agencies. The OBP providas technical direction to agerncies for preparing
expenditures plans, project/ subproject fustificatons, priority ranking factors, Operating Budget
impacts, cost estimates, milestone data and performance measures. The budget call allows for
updates to ongoing projects and requests for additional financing and appropriated budget
authority for ongoing and new projects. The OBP coordinates project evaluations determine
agency needs through careful analysis of budget request data, review of current available and
future financing requirements, and comparisen of project financial needs vrith the cazzent bond
sales and general fund subsidies anticipated to be available for CIP purposes.

Caprtal Reviste Team (Executive)

The Director of the Capital Improvements Program chairs the Capital Review Team (the
“CRT") with representatives from the Chief Financial Officer, Deputy CFO for Budget and
Planning, Deputy CFO for Finance and Treasury, Deputy Mayor for Economic Development,
Mayor's Chief of Staff and representatives from the District of Columbia Financial
Responsibility and Management Assistance Authority {the “ puthority”) and Council of the
District of Columbia. The technical advisors to the team are the Directors of the Department of
Public Works, the Office of Property Management, Office of Planning, and the Office of the
Chief Technology Officer. The Office of Budget and Planning - Capital Program provides
analysis and all staff support to the CRT. The Capital Review Team evaluates agency requests
using criteria developed by the Office of Budget and Planning. For further details see Appendix
E - FY 2000 Proposed Projects by Priority Criteria and Appendix F - FY 2000 Planned
Expenditures for Proposed Projects by Functonal Area.

Mayor (Executive)
The CRT recommendstion is then submitted to the Mayor for review, approval and

ransmittal to the Council. This fiscal year, or in a control year, the CRT's recommendation is
submitted to the Mayor, Council and Authority for joint review and consensus approval,

Govemment af the Districs of Columbia F-3
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Council, Autnority, and Congress (Legislative/Guersight)

There are three levels of legislative/ oversight review. They are as follows:

H The Council of the Distict of Columbia ('the Council”)

® The District of Columbia Financial Responsibility and Management Assistance
Authority - DCFRMAA (the " Authonty”)

¥ The Cangress of the United States (the "Congress”)

Each body reviews and approves the capitel budget and the six-year plan.

Authorizing Projects in the CIP

The OBP reviews and analyzes the CIP with the assistance of the Capital Review Team,
The CIF is developed in the four-step process described below:

Step 1: Budget Call

In the Fall of the current fiscal vear, District agencies are requested to prt}vide the OBP with
updated information regarding on going projects {increases or decrsases in funding or planned
expenditures), as well as requests for new projects. The instructons call for agencies to provide
detailed informatdon on a project’s expenditure requirements, physical attributes,
implementation tmeframe, feasibility, and community impact, In additon, agencies provide
project milestones, esimated costs, expenditure plans, Cperating Budget impacts and a
prioritized list of potential capital projects. The agency requests are disseminated .to all
members of the Capital Review Team for review.

Step 2: Agency Preseniations

Each agency then presents a brefing to the CRT on its on going projects and new project
requests. The purpose of these presentations is to provide members of the CRT more detailed
informzation regarding a project's scope and cost. It also provides the CRT an oppormunity to ask
questions in order to determine each project’s urugue qualificaions. Occasionally, agencies are

requested to re-submit an updated request in order te provide supplemental information for
reviaw. 5

Step 3: Analysis

Project requests submitied in Step 1 undergo a thorough analysis to determine whether
they merit inclusion in the Distdct's CIP. This analysis is divided into the following three
primary funchons:

* A flowehart of the CIP approval process is provided in Appendix D — Authorizing Projects in the CIP.

F-4
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Function 1 - Project Justification: Each project request is evaluated by the CRT to q
determine: its relaionship with the agency's overall mission; whether the project i3 duplicative
of efforts of another agency's on going praject; whether the project is in concurrence with the
District's Comprehensive Plan; and whether the expenditure is an operating rather than capital
BXperse.

[n addibion, project requests ars reviewed based on priority criteria and must meet one or
more of the facters below”:

Health/Safety

Legal Compliance
Efficiency Improvement
Facility Improvement
Fevenue Initatdve
Economic Development
Project Close-out

Function 2 - Cost Analysis: An important factor in the evaluation of a project request is the
overall expense it will incur. Cost estimates are developed in conjunciion with the Dzpartment
of Public Works and the Office of Property Management to validate the project costs propased
in the agency submissions,  Furthermore, future operating costs are estimated in order
provide supplementary information regarding out-year labilides once the project is
implemented (Operating Budget impacis). ‘

Function 3 - Financing Analysis: The Office of the Chief Financial Officer is committed to
finance on going capital projects in a manner in whici:

B Funding is committed for the entirs CIP

® The District receives the lowest cest of funding available

B The useful life of capital projects matches and does not exceed the average maturity of
the liability used to finance the assets

As such, the OBP reviews the useful life of each project and presents this informaton o the
Office of Financa and Treasury (OFT). OFT develops a sizategy to match the underlying assets
with an appropriate means of financing.

Step 4: Approvai

After reviewing all capital project requests with regard to scope, cost, and fnancing
alternatives, the CRT evaluates the projects based on their physical attributes, implementing
feasibility, and physical/economic impact on the community. The CRT then formulates a
recommendation in the form of a CIF. The proposed “Capital Improvements Flan” is then
submitted to the Mayor, Council, and Authority for approval and then to Congress for final
CUngTessionaI appmval, ‘

3

Appendix E provides a complete breakdown of all projects in the CIF by prierily eriteria.
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. Phases of a Capital Project

It is assumed that all capital projects are actually the sum total of a series of sections,
grouping types of tasks necessary to accomplish the goal of the project. These secdons of
similar task groupings are defined as “phases.” Each project in the CIP is approved and
budgeted for five phases. However in some instances projects only need funding for planned
expenditures in one particular phase (i.e., major equipment acquisifion). Phases are referenced
numerically and alphabetically, and are as follows:

1. Dasign {also known as Phase 1 or Phase A)
2. Site {also known as Phase 2 or Phase B)
3. Project Management (aiso known as Phase 3 or Phase C)
4. Constructon {aiso knowrn as Phase 4 or Phase D)
5. Equipment {aiso known as Phase 5 or Phase E}

The first phasz of any capital praject is Design. This includes all work completed to defing
the scope and content of the project. Any architects and engineers the agency employs to
analyze the planning for a project would be funded from the design phase. Costs'associated
with solicitations and proposals also fall within this phase. This pl“.u.se also would be used to
Fund any processes necessary for sslection of contracts.

; The second phase of a capital project is Site Acquisidon. This phase covers costs
. associated with site preparation expenses, legal work aor probable demolition and healing
! expenses. Site appraisal and survey alss would be funded through this phase.

The third phase of a capital projact is usually Project Management. All internal agency
management and support costs from design to construcdon are paid through this phase.
Activities within this phase include any work of the project manager and other staif.

The fourth phase of a capital project is actual Construction completed for a fadlity. This
would include any and all construction contract work done by other District agencies as well.
This phase funds work on a parficular construction contract.

The last phase, Equipment, funds any disbursements for specialized equipment.
Equipment funded through capital has to be that which is permanently connected to the
physical plant and designed to be an integral part of the facility. Equipment defined for
funding by this phase includes items such as the purchase and installation of elevators, boilers,
generators, and HYAC systems, The Capital Program will not fund office equipment or
personal computers. Items such as these are expected to be fundad by the operzting budget.

Project Milestones

. Each phase of a project is monitered and tracked using “milestone” data. Milestone data
allows the Capital Program to determine whether projects are being completed on time and
.5. within budget. Milestone data is provided by agencies in the quarterly Financial Review

: Process (FRP) and also in the annual budget submissions as justification for addifional funding.

Govemment of the Disrict of Calumbia F-6
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